PAYROLL CHANGE REPORT

Today's Date: 9/1/2016 Effective Date: 9/26/2016
Hire Date: 7 3/24/2015 Hours Worked: 18 Months
Employee's Name: Richard Marshall
Department: —JOFPaskeuttierstay  Dorttics
CHANGE (S) FROM TO
X |Rate $10.50 Hin 75
Shift Differential ——$6-60, IS0 L 50
Total ———$10:50~ | ( LOD BtTS T
/[ 25
REASON (S) FOR THE CHANGE (S)
X  |Seniority Increase (Circle One) 480 HRS | 6 Month | 1Year | 11/2Year | 2 Year | Annual
Merit Increase
Other

ADDITIONAL COMMENTS

Richard has zero absences.
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Repaoris for all schedu[ed shﬁ'“s ai’ the

schedulad start time

Naotifies supervision in advance it
unable fo-feport i workas
scheduled

Communication -
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Effectively exchanges information,
written or verbal, with all types of
personnel
Comimunicatas information
accurately, timely, and respectfully
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Job skills and
Ability to Learn
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Able o grasp new concepts and
applias them to the job
[Demonsirates technical
understanding of the job

Asks guesiions to confiim
understanding of concepts

Worle Qualityand
Abtlity to Follow
Work Instructions
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Operates sysiems and equipment
properly ;

Follows work procedures

Follows through onfasks

Safety and OA-
Foad Safety
Awareness
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Follows all Safety policies
Watches out for others

Follows all A & Food Safety
% Awareness policias & procedures

Team Work and
Initiativa

@

* Ahletoget albng with others and

help tham complete tasks
Does work withoyt belng consiantly
reminded

Fits into the norms ahd expeciafions
of the organization.
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Please answer the following questions helow:
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Are add;i:mnal resources/tao?s needed?

Have addlt;onai resourcaes/iools ’cha'z ’che emp!nyee
requestad heen provided?

Are there any barriers or obstacles to successfu!ly
perform the work?

if obstacles or harriers exist, what has been done
o eliminate them?

For Employees at their & month and 6 month milestong, pleasa mark onat.

[T Employes is making progress and meating performance expectations
1 Employeeis not making frogress and is not meeting perfortnance expéciations

Superviser Comments
{If Not-Acceptable is marked for any Task, specific examples must b provided) -
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Employee Comimenis

This Evaiuation has been reviswed w;ih me on this dgie
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