Dear Human Resource Manager,
This letter is to express my interest in your in your company.
I am currently going through a career change, during this time I have continued my education, pursuing different areas of study.
I am well spoken, confident, a self-starter and a quick learner.  I believe that through my previous jobs, I have the experience, skills and versatility to make an excellent employee in any capacity.
I am confident that I possess the attributes you are looking for and that my experiences gained 
Working as a Certified Nursing Assistant, a Customer Service Representative in a call center, in 
Retail, as an Activities Assistant Manager and an associate in a Copy Store, as examples, I believe my unique blend of skills can offer your company a great deal.

Thank you for considering my resume and application.
I look forward to hearing from you.
Sincerely
Bernice Rice
5891 S. Nevada St #101
Littleton, CO 80120
720-327-6566
bernicerice@hotmail.com
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