Kristie Reininger
PO Box 2481
Longmont, CO 80502 
 720-301-8219
woolhat27@hotmail.com

Employment History


In the two years between now and my last job, I completed my Associate of Arts degree. I graduated from Front Range Community College in May of 2011. 


Boulder Bookstore - Boulder, Colorado (07/07 – 08/09)  Shipping & Receiving


· Received all incoming shipments of new books and calendars
· Entered all information into Computek inventory database.
· Prepared necessary paperwork for the accounting department
· Shipped mail orders and returns via USPS and UPS Worldship
· Performed yearly inventory
· Assisted with handling of returns (processing and shipping)
· Worked with buyers on merchandise for special events (author signings or conferences)
· Received used books
· Filled in for the magazine buyer when necessary


Elite Telecommunications - Fort Collins, Colorado (08/06 - 11/06) Inventory Control Seasonal Position.

· Ordered, picked up, and stocked cable equipment and supplies
· Entered serial numbers into inventory database. Maintained said database
· Checked out equipment to cable technicians
· Handled all paperwork and filing for cable technicians. Delivered hard copies to Comcast
· Tracked missing equipment, and dealt with all inventory discrepancies.
· Checked in all equipment daily, and maintained individual transaction files for cable technicians
· Returned all bad equipment to Comcast


B Logistics / Books West - Boulder, Colorado (07/04 - 12/05)  Warehouse Associate / T-Shirt King Project Manager, and used book order fulfillment for Amazon.com booksellers		
 

1. Received products from a number of t-shirt vendors.
1. Maintained physical inventory, and large inventory in computer database.
1. Handled customer needs, and maintained an open communication with the client via phone and email. 
1. Kept track of all shortages and returns, so that customer could be refunded or credited when necessary.
1. Performed periodic cycle counts
1. Data entry
1. Order filling
1. Packaging
1. Daily posting of freight charges in the warehouse resource journal.
1. Shipping - using Pitney Bowes, Clippership Pre - Sorted Media Mail, UPS Worldship, DHL Domestic and Global Mail, and Brokers Worldwide.



Eldorado Trading Company - Broomfield, Co (07/03 - 10/03) Warehouse / Trade Show

Temporary / Seasonal Position.
1. Disassembled, moved, and set up warehouse at a new location.
1. Set up Trade show, assisted clients, restocked and inventoried all products.
1. Pulled orders, stocked, and inventoried back stock.
1. Data Entry.

Celestial Seasonings - Boulder, Co (08/00 - 12/02) Machine Operator
1. Operated high speed machinery in a fast - paced manufacturing and packaging environment..
1. Completed OSHA and safety training.
1. Completed Machine Operation Certification course.
1. Performed changeovers to run different types and sizes of product.
1. Performed flavor changes in a timely manner.
1. Frequently checked quality of product.
1. Troubleshot, and made adjustments to ensure smooth operation, and quality product.
1. Trained as a back - up team leader.
1. Received two “zinger awards” for going above and beyond my job duties.

North Boulder Market- Boulder, Co (04/99 - 07/00) Deli and Produce Clerk
1. Ordered, received, and stocked product shipments.
1. Coordinated employee work schedule for fifteen employees.
1. Kept inventory of back stock.
1. Customer service.
1. Helped with food preparation.

Whole Foods Market- Boulder, Co (05/98 - 05/99) Grocery Clerk
1. Received and stocked product shipments.
1. Designed, built, and stocked displays.
1. Kept a monthly inventory of product on shelves and back stock.


Education

Centennial High School Pueblo, Colorado 1992 G.P.A. 3.0
Front Range Community College – Received Associate of Arts in Psychology in May of 2011

