		Arissa D. Reimondo

	 Date of birth : February 27th 1991



		Contact

	Tel : 716-866-0291
e-mail : areimondo@gmail.com




	
	Address

	8849 East Eden Road, Eden, New York, 14057




	
	Profile

		Objective
	I am looking for a full-time job with which I am able to utilize my skills in order to help customers while maintaining a professional and friendly atmosphere. 

	Availability
	Starting May 2012







	
	References


*Will provide if needed

	
	Education

		2012 to present
	Studying Business
Erie Community College South, Hamburg, New York 14075

	2009 to 2011
	Studied Japanese, Spanish, Russian
University of Mount Union, Alliance, Ohio 44601

	May 2010
	Internship Abroad - Studied Russian
Kursk State University, Kursk, Russia







	
	Work Experience

		Sears Automotive
	Full-time

	CSA – Customer Service Advisor
	March 2011 to January 2012

	· Keep floor-set presentable for customers
· Create and maintain marketing tags, sales tags
· Satisfy customers’ needs
· Answer phones, schedule appointments
· Occasionally work on cars

	Almond Tree
	Seasonal

	Sales Representative
	2007 to present (August)

	· Seasonal job at the Erie County Fair every August
· Sell product to customer, be energetic
· Cook product

	DC4K – Divorce Care 4 Kids
	Part-time

	Assistant
	January 2005 to May 2009

	· Teach children about divorce 
· Create schedule for the week
· Supervise children

	Alliance for Children and Families
	Work-Study Program

	Office Assistant/Receptionist
	September 2009 to December 2010

	· File and organize papers
· Run errands
· Clean the office daily
· Answer phones, schedule appointments







	

	
	Languages

		English (native)
	Spanish (advanced)
	Russian (intermediate)







	



