Sara Reed
517 W Geneseo Apt A Lafayette, CO 80026
Cell: 720-375-1416
Email: smreed113@hotmail.com

Objective
[bookmark: _GoBack] I have a lot of retail experience and I want get into a different field. Retail is the only experience I have, I want to extend my resume with a different variety of jobs and expand my skills I want to get into Administrative and Office Jobs. I know how to use a computer, answer the phones, and data entry. Overall I’m a hard worker, I always come to work on time, I like learning, I’m friendly, nice, outgoing, I like working with others, I’m good with people  and I’m an easy person to get along with.

Work History
	APR 2011 TO JAN 2012: 
Sales Associate at TJ MAXX Superior, CO
I helped and guiding customers where they need to go and what they were trying to find, had to use a lot of customer service skills such as solving customer’s problems. I also operated a cash register, cash handling, answering the phone, stocking, unloading trucks, and working with others as a team.
· Customer Service/ Answering the phone
· Cashier Experience/ Cash Handling
· Unloaded Trucks
· Team Work

APR 2010 TO JAN 2011
Sales Associate at Walmart Lafayette, CO
I worked in the Garden Center at Walmart. I had to help customers and direct them to the products they were looking for I used customer services skills every day. I put merchandise on the shelves, operated a cash register, cash handling, helped with inventory, worked with other co-workers, and answered the phone.
· Customer Service/ Answering the phone
· Cashier Experience/ Cash Handling
· Stocking
· Team Work

Education
	
MAR 2008 GED Westminster, CO


Software/ System Skills

	I know how to operate a computer very well. I know how to use Word Document, Excel, Power Point, and Spread Sheet. I also can type fast.

· Can operate a computer
· Can use computer software
· Can type fast


References
         Cindy- 303-441-1221
         Janna-720-234-8505
         Yuri-720-209-2537


	
	 

   	






