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	I am currently a recent graduate from the University of Northern Colorado with a degree in Human Communication. I am an excellent communicator, dependable, reliable, and responsible. I’m a well organized, multi-tasking individual and can learn any job quickly. I strive to be understanding and courteous. 
	

	

	

	




	Longmont, Co. 80501
	Phone 303-847-6044
E-mail noelle0131@aol.com


Noelle Reed
	Objective
	To obtain an interesting and challenging job where I can contribute to a company as well as learn new skills.

	Education

  
	
Bachelor of Arts, Human Communications, May, 2012, University of Northern Colorado, Greeley, Colorado
· Conflict management, nonverbal communication, family communication, organizational communication
Licensed Cosmetologist, September, 2004, Longs Peak Beauty Academy, Longmont, Colorado
Hair care, skin care, and nail care.
Diploma, 2004	St. Vrain Valley Adult Education High School and Career Development Center, Longmont, Colorado.

	Interests and activities
	University of Northern Colorado Communications Honor Society, I am the Co-Leader of Girl Scout Troop 71724, I volunteer at my church St. John The Baptist Catholic Church and School. In my senior year at UNC I worked with one of my professors to help collate a book she co-authored. I love interacting with people and children, I love all types of music, movies, the outdoors, and popular culture.

	Work experience



	
Longmont United Hospital, Patient Registration Representative
August 6th, 2012- Present
· Patient registrations
· Discharge desk
· Admitting patients to floors
· Out Samples
· Directing phone calls

Prospect Flowershop, Customer Service and Delivery, Longmont, Co.

June, 2007- June, 2008

· Front Desk, telephone, and orders
· Delivery
· Customer service
Silly Scissors, Hair Stylist, Longmont, Co.

February, 2006- February, 2008

· Cutting children’s hair
· Often worked with autistic children
· Scheduling appointments
· Customer service

MasterCuts, Hair Stylist, Longmont, Co.

September, 2004- September, 2005

· Cutting (male/female)
· Coloring
· Permanent waves
· Scheduling appointments
· Customer service

	Summary of qualifications
	

· Excellent customer service
· Office experience
· Good with people
· Computer literate (PC)
· Typing 60+ wpm
· Fast learner
· Works well under pressure and conflict
· Well organized
· Great multi-tasking abilities
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· Lynn Gebhart, Supervisor at Longmont United Hospital, 720-494-6984, lgebhart@luhcares.org
· Andrea PriddySmith, Patient Access Lead at Longmont United Hospital, 720-494-6972,  apriddysmith@luhcares.org
· Ashley Peterson, Patient Access Lead Longmont United Hospital, 720-938-9318, apeterson@luhcares.org
· Jenny Lucas, 303-332-9755 jenloulu@aol.com
· Tiffany Shupe,Tiffany0318@aol.com, 720-270-3136
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