

Michael Jeffrey Reed
3100 S. Federal Blvd. Apt 314 Denver, CO. 80236
Phone: 720-212-5617	Email: reed_117@live.com

Work History:
E-Z Rent a Car
Denver, CO. /DIA 10/2010 to present
Job Title: Sales Agent/Rental Agent
Phone Contact: 303-375-0222
Duties: Opening and closing customer rental contracts, customer service, answering phone calls, and answering any questions a customer may have, greeting customers as they come into the office, helping the customers with their luggage, cleaning the lobby and facility every night.
 
Lenny’s Sub Shop
Englewood, CO. 06/2009 to 04/2010
Job Title: Lead Cook/Kitchen Manager
Phone Contact: 303-789-1048
Duties: Food prep, cooking on a flat grill, serving customers, making sandwiches, bussing tables, baking bread, cookies, chicken, preparing and making/filling catering orders, making deliveries, weekly inventory, and making sure everything keeps clean and stocked by using a shift checklist, and managing a small group of workers.
 
Smithfield Beef Group
Plainwell, MI. 04/2008 to 06/2009
Job Title: Shipping and Receiving
Phone Contact: 269-685-6886
Duties: Fork-lift operator, inventory control / taking inventory at the end of each day, loading trailers for shipments for customers orders and unloading of materials for other departments, barcode scanning different types of product to orders and to storage bins, stacking product to skid separating each specific product type, working with word and excel, keeping the entire warehouse clean and safe and performing safe work conditions throughout the warehouse.
 
IAC (International Automotive Components)
Mendon, MI. 11/2005 to 12/2008
Job Title: Assembler/Machine Operator 
Phone Contact: 269-496-2215
Duties: Machine operator for various machines, checking parts from machine and keeping track of parts, assembly of parts within an assembly line, operating a forklift to move racks and material to and from the line, cleaning, inspecting, testing all parts, minor maintenance to work station when needed, keeping work area clean and everything stocked throughout the shift and at the end of each shift.
 




Education:
Parchment High School Parchment, MI
Studies: General / Graduation: June 2003
 
Skills and Certifications: Strong customer service skills, Good with computers and data entry/knowledge with the following programs of excel, word and other shipping/receiving software. Forklift certified for sit down and narrow aisle forklifts, shipping and receiving, inspecting parts, working within an assembly line, and working in extreme temperatures, hot and cold, production of food product and food packaging and non food products. Cooking on large flat grills and baking bread and other food items
　 
References: 
Adrianne Thompson
Yrs: known: 9
Phone: 720-394-3226
 
Bethany Gensrich
Yrs: known: 3
Phone: 720-425-1305
 
Marta Berube
Yrs: known: 7
Phone: 303-358-5793

