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Education
June 2013 | Associates of Computer Science
~~Art  Institute of Pittsburgh  |  Web Design and Interactive Media  |  2008 – 2011~~
Experience
August 2017 - Current | Production Coordinator/Admin
Sears-Trostel Lumber Co. LLC | 125 Airpark Dr., Fort Collins, CO
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· Reviewing and revising work orders
· Allocating materials for work orders
· Delegating waste yields for lumber and calculating waste factor
· Supervising saw operators and assisting them with specific needs
· Tallying lumber coming in and out of the mill and keeping a spreadsheet up to date
· Moving finished goods into outbound using fork truck
· Inventory movements and transactions
· Cycle counting
· Creating work orders
· Creating stock transfers
· Organizing and loading delivery trucks 
· Communicating with sales team about work orders
· Writing Stock Transfers
· Working with warehouse personnel to fill order shortages
April 2017 – July 2017 | Material Handler
Woodward Inc. | 1041 Woodward Way, Fort Collins, CO
· 
· Picking parts for Assembly lines
· Creating locations for materials
· Inspecting orders for quality
· Using Wave machine, forklift and crane to pull parts
· Inventory movements and transactions
· Cycle counting
· Stocking parts

April 2012 – April 2017 | Production lead (Table Captain)
OtterProducts | 4185 Salazar Way, Frederick, CO
· 
· Supervising assembly line production
· Keeping track of hourly and total build metrics associated with production on assembly line
· Training temps on all positions of the line
· Brainstorming new ways to improve processes
· Keeping track of performance issues and attendance 
· Driving equipment such as EPJ, reach truck, and stock picker
· Backup as inventory analyst, trained and knowledgeable of warehouse inventory software
· Running glue machine used for mass production of product packaging
· 3+ years as an OtterCares Ambassador
· Reading and understanding orders
· Multi-tasking and Prioritizing 

November 2008 – February 2012 | Souse Chef
Nancy’s Italian Grill | Mineral Wells, TX (out of business)
· 
· Ordering food inventory each week
· Preparing orders on the line (Grill, Baker, Sautee)
· Prepping food for the day
· Running line when head chef is absent
· Food handling certification

Skills



· Supervisory experience
· Knowledge of inventory software; Wise, Infor, Lawson, BisTrack
· Proficient in Microsoft office; Word, PowerPoint, Outlook, Excel and more
· Proficient in Adobe Creative Suite; Illustrator, Photoshop, Acrobat, Fireworks, Dreamweaver, InDesign, Flash, PremierPro
· Organizational skills (multi-tasking)
· Excellent Computer skills
· Knowledge of Material Orders, Work Orders and Sales orders
· Some knowledge of Purchase orders
· Trained in order fulfillment
· Motivating team leader
· Excellent employee trainer
· Attentive and comprehensive
· Strong work  ethics 
· Integrity, honesty, and reliability
· Aware of 5s standards and practices
· Knowledge and awareness of Kaizen practices
· Strong written and oral communication skills
· Good under pressure
· Proactive leader
· Trained in management responsibilities i.e.; having a difficult conversation, motivation others effectively and harassment in the workplace
· Forklift experience; EPJ, stock picker, reach truck, wave machine, stacker, crane, propane powered sit down fork truck
· Creative and artistic
· Knowledge of several different types of woods
· Knowledge of Board footage calculations
