
Experience:
Project SEARCH at Children’s Hospital Colorado			          	           August 2012-May 2013
· A school to work transition program    
Internship Sites:

Mail Room	    							      	          March 2013-May 2013
  
· Sorted mail into staff mailboxes; Communicated with mail room staff throughout the day; Assisted with customer service in the mailroom by greeting vendors and other visitors. 

Copy Center                                                                                      	    November2012-February 2013	 
· Assisted copy center staff by stapling papers, making copies, folding brochures, laminating papers and collating packets for various departments in the hospital.    
         
Linda Cirnic Institute 						                                     August-October 2012 

· Office work:  Used multipurpose machine to copy and print, including loading paper and checking for jams; Collected and distributed mail, as well as label making and preparing packets and folders for conferences.

Volunteer Experience 
Denver Zoo 								        	        May 2010-August 2012

· Member of the Zoo Crew teen volunteer program: Assisted with day camps; Assisted teachers to keep kids safe; Worked with staff in preparing snacks, zoo tours and small animal demonstrations. 

Montessori Peaks Academy							          	       April-May 2012
  
· Assisted staff with after school program by setting up the gym, picking children up from classrooms to take to various activities including gym, story time and craft lessons.
Skills:
Gina Rea 
10452 W. Frost Place
Littleton, CO 80127 
303-979-6323 
ginathefan@comcast.net 
· 
· Experienced in Microsoft Office Suite, including Outlook and PowerPoint 
· Completed basic Internet searches
· Organized 
· Punctual  
· Friendly     
· Hard worker 
· Administrative skills

Education: 
Project SEARCH at Children’s Hospital Colorado          		                        August 2012-May 2013   
· Aurora Public Schools Transition 
						       
Chatfield Senior High School, Littleton, CO					       	                   May 2012
