Kirsten Ranvek 106 5th St SW Apt.142 Dodge Center, MN (507)273-9242 Kranvek22@hotmail.com
SKILLS
· Positive Attitude    Dependable   Hard worker  Strong Ability to Multi-Task   Fast-Paced
· Proficient in Microsoft Office Programs    Management Skills    Good Communication Skills        

      Education
Riverland Community College Albert Lea, MN Certified Nursing Assistant 
Minnesota School of Business Rochester, MN Business Administration
Employment History
Mayo Clinic Saint Mary’s Hospital                      Rochester, MN 55902                              08/2011-02/2012
 Housekeeping
· Clean rooms, hallways, lobbies, lounges, restrooms, corridors, elevators, stairways, locker rooms, and other work areas so that health standards are met
·  Replenish supplies, such as drinking glasses, linens, writing supplies, and bathroom items
·  Hang draperies and dust window blinds
      Kelly Services Temporary Agency 	           Rochester, MN 55902                              04/2011-07/2011 
     Housekeeping
· Clean rooms, hallways, lobbies, lounges, restrooms, corridors, elevators, stairways, locker rooms, and other work areas so that health standards are met
· Replenish supplies, such as drinking glasses, linens, writing supplies, and bathroom items
· Hang draperies and dust window blinds
     St. Isidore Care Center                                       Plainview, MN 55964                                11/2009-06/2010
     Certified Nursing Assistant 
· Answer patient call signals, signal lights, bells, or intercom systems to determine patients' needs
· Apply clean dressings, slings, stockings, or support bandages, under direction of nurse or physician
· Change bed linens or make beds
    Country Inn and Suites                                         Rochester, MN                                         08/2009-10/2009
     Housekeeping
· Carry linens, towels, toilet items, and cleaning supplies, using wheeled carts
· Keep storage areas and carts well-stocked, clean, and tidy
· Empty wastebaskets, empty and clean ashtrays, and transport other trash and waste to disposal areas
    Madonna Meadows Senior Living                       Rochester, MN                                          01/2006-01/2008
    Dietary Aid/Cook/Receptionist/CNA
· Wipe tables or seats with dampened cloths or replace dirty tablecloths
· Monitor sanitation practices to ensure that employees follow standards and regulations
· Operate telephone switchboard to answer, screen, or forward calls, providing information, taking messages, or scheduling appointments
· Change bed linens or make beds
    Pine Haven Care Center                                     Pine Island, MN                                         11/2007-03/2008
     Certified Nursing Assistant
· Change bed linens or make beds
· Apply clean dressings, slings, stockings, or support bandages, under direction of nurse or physician
· Answer patient call signals, signal lights, bells, or intercom systems to determine patients' needs
     McDonalds                                                          Byron, MN                                                 06/2005-07/2006
     Cashier/Cook
· Receive payment by cash, check, credit cards, vouchers, or automatic debits
· Answer customers' questions, and provide information on procedures or policies
· Clean food preparation areas, cooking surfaces, and utensils 
Activities and Certificates
Certified Nursing Assistant                            Riverland Community College
I was certified on August 22nd 2006, and earned 3 credits.
Ronald McDonald House charity work I make items to donate to the children there. I have also done work for the Dorothy Day House and also the Channel One Food Shelf. 

