Benjamin J. Ranieri

521 Briarwood Drive * Wheeling, Illinois

(847) 561 -5406

benrnr@yahoo.com
Professional Experience
· Ecosure – HDI Specialist – November 2012 – Present

Responsibilities include: Contacting Health Departments and Agencies throughout the Country, recoding health inspections into a uniform format for presentation to customers, developing power-point presentations from data gathered and maintaining excel spread sheets. 

Programs used: Microsoft Office (Power-point, Excel, Word and Outlook) and Filemaker.

· Universal Logistics Solutions International Inc – Import Brokerage ~ June 2011 – September 2012
Responsibilities include: Clearing commercial shipments through US Customs, hiring transportation and truckers for shipments, tracking all shipments while updating status for customers through email, phone conferences and spread sheets.
Programs used: Microsoft Office (Power-point, Excel, Word and Outlook) and Freight Broker Software (Broker Pro and WebTrack)

· Nippon Express - Courier/Import Services ~ August 2010 – June 2011

Responsibilities include: Contacting and traveling to local Airport Hubs, Notarizing incoming documents and data entry.

Programs used: Microsoft Office (Power-point, Excel, Word and Outlook)

· School District 23 - Computer Technician ~ Seasonal Summer Job from 2007 – 2009

Responsibilities include: Re-imaging and reformatting computers.

Programs used: Mac operating systems (Tiger, Leopard and Snow Leopard) and Microsoft Office (Power-point, Excel, Word and Outlook)

Education

· Northern Illinois University, DeKalb, IL

· Bachelor of Arts in Psychology, Minor in English

·  Emphasis on Industrial Organizational Psychology

Internships

· Wheeling Chamber of Commerce - Journalism Internship ~ Clerical work and pamphlet/flyer design with writing. Senior year at WHS 2004

Special Skills

· Experience with Microsoft Office (Including Excel, Power-point and Outlook)

· Experience with SPSS program

· Familiarity with Mac Operating Systems

· 45 words per minute typing

· Conversational Tagalog
