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	Accustomed to working in fast-paced environments with the ability to think quickly and successfully handle all clients and customers.
Very strong organizational and time management skills with the ability to work independently, while functioning effectively as part of a team.
Excellent communication and interpersonal skills with a strong emphasis on customer service,  problem solving and building relationships.
Produce high quality material within deadlines and have outstanding follow up. 
Proficient in Microsoft Word, Excel, Access, PowerPoint, Outlook and Internet.

	Work History

	
	Recruiter, MedStaff Healthcare Solutions, Oct. 2011- Aug. 2012
· Handled all recruitment aspects including resume mining and continuous internet sourcing of candidates, marketing and pipeline development, identifying qualified HCPs, interviewing candidates, verifying references, conducting background searches, and hiring qualified personnel. Professional relations and vendor relationship management, effectively negotiated pay rates,  and conducted orientations and staff trainings. 
Sales Manager, Doubletree By Hilton- Denver, August 2010 – June 2011
· Served as Sales Manager responsible for all Corporate, Government and Association meetings and guestrooms. Contracted and detailed hotel group bookings. Successfully managed client accounts, ensuring proper and effective handling of requests, as well as problem resolution. Ability to monitor hotel inventory and group pick up, analyzed and reviewed month-end financial reports, and possessed a very high level of customer service, responsiveness, and follow-through. 
Account Sales Manager, Omni Financial, January 2009 – August 2009
· Call center atmosphere. Interacted by phone with potential customers to solicit debt consolidation services. Described services, responded to questions, obtained customer information and handled objections. Continuously met my sales goal on a weekly bases.
Real Estate Agent, Prudential Colorado Real Estate, 2005 – 2010
· Real Estate professional specializing in resale and new home sales. 
Pharmaceutical Sales Representative, Reliant Pharmaceuticals, 2001 - 2005           
· Worked independently to manage an over 1000 mile territory, including North Colorado and South Wyoming. Dedicated to driving market share by continually developing strong relationships with established accounts while constantly acquiring new accounts. Recognized as a "Top Regional Performer" in 2003, 2004 and 2005. 

	Education

	
	University of Colorado, CO  BA: International Affairs
· Graduated with Honors, Studied abroad
· Reference available upon request.
 





