



Lateffa Ramsey

302 Georgetown Rd – Jacksonville, NC 28540 ~ 910.467.9429 ~ ramse_l@hotmail.com

Profile


· Proficient in MS Word, Outlook, Power Point and basic knowledge of MS Access and MS Excel.
· Office experience: data entry, answering phones, scheduling, assisting with events and meetings
· Ability to effectively multitask and prioritize
· Ability to work independently with little or no supervision and in collaboration with others of diverse backgrounds.

EDUCATION

	
Grand Canyon University, Ken Blanchard College of Business – Phoenix, AZ
	
2012

	Master of Public Administration (emphasis: Government and Policy)
· Relevant Coursework/Skills: Acquiring, Developing, and Leveraging Human Capital: The course examined talent management, workforce diversity, succession planning, employee development and motivation, and performance matrix.

	
Regent University – Virginia Beach, VA
	
2011

	Bachelor of Arts in Government (emphasis: International Relations and Foreign Policy)
Minor in English
· Relevant Coursework/Skills: Leadership, servant leadership, management, communication, clerical
· Regent University Pre-law Chapter of Phi Alpha Delta Law Fraternity Int’l
2009-2010 Vice President/Secretary, Membership chair (Online/Campus)
2008-2009 Founding member, Chartering Secretary, Membership chair (Online/Campus) Developed and implemented resources to create membership for online students. Organized and implemented programs, seminars, and volunteer opportunities for both pre-law and law students.
· Alpha Zeta Phi Chapter of Alpha Phi Omega Service Fraternity
2009-2010 Vice President/ Events Chair
2008-2009 Founding member, Secretary/Treasurer, Recruitment coordinator
Worked with organizations such as Virginia Food Bank, Red Cross, and Ronald McDonald House. Assisted with local and campus programs/fundraisers.
· International Justice Mission – Regent University Chapter
2009-2010 Events volunteer for demonstrations and information sessions

	
Chowan University – Murfreesboro, NC
	
08/2006 to12/2007

	Bachelor of Arts in Social Science




ADDITIONAL EDUCATION

[bookmark: _GoBack]University of Denver, University College – Denver, CO	March 2013-present Certificate of Advanced Study in Global Affairs in Global Issues

Berlitz –Raleigh, NC 									      2011-present
Arabic I, Arabic II

Beijing Mandarin Academy –Beijing, China
6-week Intensive: Conversational Chinese 301, Elementary Spoken Chinese	2011


WORK EXPERIENCE

Books a Million –Jacksonville, NC	10/2010 to 02/2011, 04/2011 to 09/2011 Barista, Bookseller
