Anasuya Rajaratnam
1404 Talladega Drive
Wylie, TX 75098
(972)743-5416

babafaustin@hotmail.com

CAREER OBJECTIVE

In search of Staff Accountant position allowing me to make use of my diverse skills, knowledge, and experience which will lead me to an opportunity for growth and advancement.
Education

University of Texas at Dallas

B.S., Accounting and Information Management

Degree awarded:  May 2010, GPA 3.4
Skills & Achievements

· Improved efficiency by taking an active role in communicating daily with the departments to make payments to speed up supplies
· Helped departments receiving credits from duplicate payments

· Managed to improve communication between abroad co-workers

· Researched and investigated transactions and brought revenue on overlooked accounts
· Processed, verified and monitored Fixed Asset Accounts
· Learned to apply accounting principles from GAAP and Sarbanes Oxley

· Performed intermediate excel skills – vlookup functions and pivot tables

Computer Skills
Microsoft Windows (Word, Excel, Outlook), Simply Accounting, ACCPAC Plus, Mainframe, AS400, Quick Book, BAAN, & SAP
Employment Experience

Fiserv, Dallas, TX
June 2010 – October 2011








Staff Accountant
· Assisted in the development and implementation of SAP upgrade
· Managed all aspect of Operation Management Risk accounts

· Prepared reports making specific recommendations to management

· Analysed of legal contracts and related entry of contract terms into SAP 

· Worked closely with finance to ensure appropriate and accurate revenue recognition 

· Prepared and posted/uploaded journal entries into SAP across a broad area of balance sheet and income statement accounts 

· Prepared and reviewed balance sheet reconciliations on accounts including deferred revenue, unbilled revenue and accrued expenses 

· Reviewed journal entries and financial reports for accuracy
· Worked closely with personnel in other departments to ensure compliance with GAAP, Fiserv accounting policies and procedures
· Assisted in audit preparation, both internal and external
Aerotek- Flextronics, Plano, TX: Contract to Direct Hire
09/09 – 05/10
Accounting Clerk

· Prepared, monitored, and maintained Daily Shipment Summary Report on Logistic

· Reconciled Fixed Asset 
· Processed journal entry for part sales

· Reconcile General Ledger accounts 

· Heavily involved with month end closing 

· Processed journal entries on accruals

· Reconciled prepaid PO with actual received material

· Create weekly measurement report and monitor blocked invoices

· Made follow up calls to overseas to demand payments to vendors to prevent shortage on manufacturing supplies

· Monitored overhead expense invoices to avoid late payment charges ranging from$10K
· Processed Sales Order

Aerotek - Flextronics, Plano, TX: Temporary Assignment
09/08- 02/09 

Accounting Clerk

· Reconciled Fixed Asset 

· Processed journal entry for part sales

· Helped with month end closing

· Prepared, monitored, and maintained Daily Shipment Summary Report on Logistic
· Reconcile General Ledger accounts 
Full work history and reference available on request.
