Tara Martinez

405 Conifer Circle Apt: A
Lamar, CO 81052

    719-691-0501
OBJECTIVE:
To bring to the table the desire and commitment to provide quality patient care, as well as significant experience as a Medical Assistant. 
SKILLS:
Medical Terminology

Sterile techniques 
Phlebotomy

Appointment scheduling
Blood typing

Charting



CPR



Bookkeeping                CPT & ICD

EKG’s 


  
Diagnostic testing
Coding

Injections (micro & macro) 
Telephone Triage
Urinalysis Suture removals

Surgical tray setup 


Ear Irrigations


Transcription

Customer Relations                
Medisoft/Microsoft
Position/draping  






BLS Certified through 2010


HIPAA Training – Certified through 2010



EXPERIENCE:
Concentra Medical Center


12/2008 – 01/2009


160 Hour Externship

Blood draws, Vitals, Urinalysis, EKG’s, Vitals, Physicals, 


Audiograms, Pulmonary Function Tests


Target





08/2006 – 04/2007

CSR


Customer Service, Cashier, Stocking, Cleaning


Albertsons




11/2005 – 06/2006

Cashier






Customer Service, Stocking, Cleaning, Miscellaneous duties
EDUCATION:
Everest College



2009

Medical Assisting Diploma



Las Vegas High School


 2006
Diploma

AWARDS:  
Ambassador – Peer and Instructor recognition

President’s List  4.0 GPA (6 times)

Dean’s List  3.75 GPA (1 times)

VOLUNTEER WORK:
Young Mom Daycare



08/2004 – 08/2006


Salvation Army




     08/2002


Feeding Shelter 



     11/2001

References furnished upon request

