Rimma Pyanichuk
3300 N. Carriageway Drive #212
Arlington Heights, IL 60004
847.259.9078 | r.pyanichuk@gmail.com

PROFESSIONAL EXPERIENCE
County Medical Supply, Inc.	Buffalo Grove, IL
Clerical and Office Support	July 2010 – Present
· Maintained and updated medical supply inventory database, reviewed files and records for accuracy, processed Medicate billing for patients, and assisted in purchasing required merchandise

Haemonetics Corporation	Niles, IL
Customer Fulfillment Clerk 	May 2007 – July 2010
· Received, verified, updated, and provided open order reports to shipping department for biology  supplies, surgical kits and parts ; updated, reserved, and reviewed orders and inventory availability in Oracle, working in conjunction with domestic and international clients in order to ensure timely delivery of orders to hospitals
· Manually composed surgical and medicinal kits according to FDA instructions, documenting lot numbers and quantities of material used, maintaining accuracy in creating , inspecting materials, and building product

DRx Pharmaceutical Consultants, Inc.	Skokie, IL
Quality Control/Label Clerk	December 2005 – May 2007
· Responsible for accuracy in content of all drug packaging and labeling; assisted in the proper ordering, handling, receiving, documentation and storage of all controlled substances
· Participated in department quality improvement and assurance programs and projects

LER Medical Express	Buffalo Grove, IL
Medical Billing Clerk 	May 2003 – December 2005
· Maintained up-to-date billing system including supporting documentation files and current patient addresses 
· Billed for medical transportation and processed bills for patients and third party reimbursement claims 
· Processed patient statements and key data, posting transactions and verifying accuracy of reports
· Researched and responded by telephone and in writing to patient inquiries regarding billing issues and problems 
· Maintained patient demographic information and data collection systems; ensured strict confidentiality of patient financial records

EDUCATION, SKILLS & CERTIFICATIONS
Degree: Applied Mathematics – Polytechnic College, Minsk, Belarus
Licenses/Certification: License – Pharmacy Technician, license # 049.174147 – February 2007
Certification – Computerized Accounting, QuickBooks – Solex Academy, August 2005
Languages: Fluent in Russian
Technical Skills: Experience with Oracle and Microsoft Office
