Kayla Pratt
53001 Meadow View Ln, Paw Paw, MI, 49079
Home: (269) 655-8444 Cell (269) 655-6115 
Knpratt86@gmail.com
 
Objective: Seeking a company where I can utilize my full potential and enhance the skills I already have as well as provide the opportunity for personal and professional growth.
Education:
Paw Paw High School
Diploma

Skills: 
·         Microsoft Office
·         Communication skills
·         Data Organization
·         File management

Work Experience:
Western Diversified Plastics, Mattawan, MI
[bookmark: _GoBack]Warehouse, November 2013- January 2014
Duties included: Operating machines, filling out various paper work and graphs. Meeting goals that needed to be met on how many parts were made during my eight hour shift and working on hand assembly parts.

Mid West Air Filter, Kalamazoo, MI
Secretary, July 2013-October 2013
Duties included: Taking care of all the customer accounts such as sales and purchases, paperwork, management of accounts, record keeping, and responsibility for information systems dealings with visitors, on phone or in person. 

Charter Communications, Portage, MI
Warehouse, April 2013-July 2013
Duties included: Running various diagnostic tests on satellite boxes, cleaning and repackaging satellite boxes.

American Eagle Outfitters, Portage, MI
Sales Associate, August 2012-March 2013 
Duties included: Greeting customers daily at the front door, offering assistance with purchases, answering questions about the American Eagle credit card, weekly sales and return policies, managed the cash and wrap, exchanges, and item holding. 

Frontier, Three Rivers, MI
Warehouse, July 2011-October 2011
Duties included: Looking up orders and finding equipment for ship out, worked on Excel to keep orders listed as taken care of, filed statements.

References:
Available upon request 

