Resume
Barbara Potts
1605 Flemming Drive
Longmont, CO 80501
720-329-5466

Qualifications:

Bookkeeping
Proficient in 10-key-10,000+ksp
Imaging 
Balancing
Sorter Operation
Scanning
AS/400
General Ledger 
ACH
Research
Accounts Payable
Customer Service
Cash Handling
Microsoft Excel, Outlook & Word
QuickBooks

Professional Experience:

Office Team, Boulder, CO								2013-2014
Various Assignments

Remedy Intelligent Staffing, Longmont, CO						2013-2013
Cashier, CU Bookstore

CCI, Longmont, CO									2013-2013
Customer Service, Turbo Tax

The Carillon at Boulder Creek, Boulder, CO						2012-2012
Resident Assistant

Sears, Denver, CO									2011-2011
Bookkeeping & Pricing

FulCircle, Denver, CO									2011-2011
Data Entry

JC Penney, Longmont, CO								2010-2010
Cashier, Customer Service
Seasonal for Christmas

Summit Staffing, Denver, CO								2010-2010
Customer Service
Outsourced for Bank of America

Bank Temps, Denver, CO								2007-2008
Image Item Processor
Outsourced for SunCorp & Citywide Bank

Outsource Financial Services, Tempe, AZ						2007-2008
Loan Document Preparation Specialist

Wells Fargo, Denver, CO								2004-2006
Accounts Payable

Guaranty Bank & Trust, Denver, CO							2002-2003
Lead Image Item Processor

FirstTier, Westminster, CO								1999-2000
Proof Operator

Fiserv, Denver, CO									1989-1999
Proof Operator 









															
