Krystal Porraspita

555 30th street apt 328 Boulder, Colorado 80303

Phone: 718-986-3669 Email: krystalporraspita@gmail.com
OBJECTIVE:

Entry level position in marketing, advertising, or related field, preferably as a management trainee, with eventual advancement to product or account management, where excellent analytical, creative, and communication skills can be fully developed and applied.

EXPERIENCE:

Hub Associate

Sears and Roebuck New Brunswick, N.J.



9/2008—05/2011

· Responsible for putting all of the reports for managers in the correct mail box

· Conducts interviews and job offers daily 

· Counts every register in the store in order to deposit the money to Bank of New York 

· Responsible for inputting over and shorts into the system  

· Handles customer’s complaints and refers them to the correct manager

· Makes sure that orders have been sent out for delivery 

· Processes the new hires by sending their information to corporate 

· Gives change to all registers in the morning 

·   Responsible for telling the managers who called out and why, then determines who to call in order to fill in

· Conducts new hire orientation and training 
Summer Program Assistant Teacher

Rutgers Nutritional Science Pre-School New Brunswick, N.J.
6/2008 - 8/2008

· Responsible for maintaining classroom and playground clean each day

· Helped teach the children about fitness and nutrition 

· Developed positive relationships with the children causing parents, faculty and administration to believe and trust in my efforts to help the campers better their eating and physical habits

· Responsible for assisting the head teacher with anything she needs in order to have a successful instruction

· Responsible for creating reasonable but affective discipline

Responsible for packing the children up and safely walking them on the bus to go home

Program Assistant

Civic League of Greater New Brunswick, New Brunswick, N.J.
11/2006 - 6/2007

· Provided academic assistance to New Brunswick Middle School after school program

· Designed and implemented curriculum focused on culture and self-awareness

· Supervised student activity, ensuring the environment is safe and conducive to learning

· Developed positive relationship with parents, school faculty and administration in support of improving student academic performance

· EDUCATION:



9/2003 – 6/2007 High School Diploma


9/2010-​ Present Metropolitan State College of Denver  

References are available on request.
