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Dana Corinne Pool
1324 Gravity Hill Trail							   Cell: 804-380-7354
Midlothian, VA 23114	            dcpool10@gmail.com		            Home: 804-379-6489


SUMMARY: 
B.S. degree in Media Studies/Communications with a concentration in Journalism and minors in Art and Design, Radford University. Extremely outgoing and highly motivated, able to get tasks accomplished in a timely manner. Skilled in researching with a keen eye for acquiring information quickly and professionally. Strong writing skills with extensive experience using Microsoft Office, Audacity, Final Cut Pro and digital imaging/website building tools. Speak and write limited Spanish.

EXPERIENCE:
Abercrombie & Fitch Co., Richmond, VA					5/2011-2/2012
Visual Manager

Responsible for correctly running a business, getting the tasks for the day completed in a timely manner and seeing that every associate completes his/her tasks. Recruit high school aged and college aged young adults on a daily basis. As Visual Manager, was responsible for changing the presentations of clothing on the floor, including the manikins and the visual experience for customers. 

Covington Art Gallery, Radford, VA						4/2009-5/2011
Gallery Assistant									Part-time

Reported the number of visitors and ensured all artwork was untouched. Also completed painting and spackling. Conducted inventory as required.

TriMech Solutions, Glen Allen, VA						3/2006-8/2008
Temporary										Summers

Functioned as a receptionist/secretary/temporary for a software company. Duties included: running errands, taking phone calls, deliver the mail, preparing the company for meetings and out of town trips. Worked under the Subscription Services Manager, who was responsible for renewing the software packages for companies. Renewed packages for companies, sent out invoices and contracts, filed contracts, and made phone calls to the companies when it was time to renew their contracts.

Lone Star Steakhouse and Saloon, Richmond, VA				4/2006-2/2008
Server

Took orders, delivered food and drinks, and met customer’s needs. Additional kitchen work: made salads, changed dressings, and got ice.


Hair Identity, Midlothian, VA						11/2002-01/2007
Hair Assistant									Part-time

Catered to the Hair Stylist’s needs; kept the saloon clean and tidy. Washed hair, washed and folded towels, took out trash, answered phone calls, and recorded appointments.


COLLEGE LEADERSHIP:
Alpha Sigma Tau Sorority, 2007-2011, Standards of Conduct, Assistant Recruitment, 
Housing Chair, and Ritual Chair
Rho Delta, 2009-2010, Recruitment Director
Rho Lambda-Alpha Psi Chapter, Initiated 2010-2011, National Sorority Leadership 
Recognition Society
St. Jude’s Executive Board, 2008-2011, Moral Chair
Tartan, 2008-2010, Sports and Everyday News Reporter for the Radford University student 
paper 
American Society of Interior Designers, 2007-2011

VOLUNTEER ACTIVITIES:
Richmond Animal League Volunteer, 2012
Big Brother Big Sister Organization, Big Sister at Auburn Elementary School in Auburn, VA, 
2009-2010
Episcopal Church of the Redeemer, Tree Lot Volunteer, 2000-2006
