United States Veteran of Army Working in Logistics 

901 Oregon St • Muscatine IA 52761 • 339-933-9921 • scac0930@yahoo.com

SHANNON E. PONCE

OBJECTIVE:

To gain a challenging position with an organization that values hard work ethics, self-discipline, and dedication.

PROFESSIONAL SKILLS:

· Proficient at using Adobe, Microsoft Word, Excel, and PowerPoint.

· Government Security Clearance.

· Multi Phone Line experience.

· Maintain historical records by filing supply and medical documents.

· Customer service (7 yrs).

EXPERIENCE / QUALIFICATIONS

Unit Supply Specialist: Fort Stewart, GA February 2006 -  May 2013 

· Managed all supply files and contract for all incoming shipments.

· Route, stack and palletized material to prescribed storage locations.

· Shipping and received inventory, data entry, and customer service.

· Responsible for $4.7 million worth of organizational and theater provided equipment.
· Received very high scores on MIP inspections and safety inspections conducted by OSHA

· Receive, inspect, inventory, load, unload, segregate, store, issue, deliver and turns-in organization and installation supplies and equipment.

· Operate unit level computers.

· Prepare all unit and organizational supply documents.

· Maintain automated supply system for accounting of organizational and installation supplies and equipment.

· Issue and receive small arms. Secure and control weapons and ammunition in security areas.

· Schedule and perform preventive and organizational maintenance on weapons.

· Responsible for assigning housing to military personnel.

· Posts transactions to organizational property books and supporting transaction files.
· Determines method of obtaining relief from responsibility for lost, damaged, and destroyed equipment.
EDUCATION

Whitman- Hanson Regional High School MA, Diploma

Central Texas College GA, Some college


Jacksonville University FL, Some college/ Current

