Todd Sundboom
650 Taylor St NE                                                                                          (612) 388-1988

Minneapolis, MN 55413                                                           todd.sundboom@gmail.com
Experienced and adaptable operations and distribution professional with excellent problem solving skills and ability to multi-task in fast-paced environment: 

Skills:

· Process Improvement

· Inventory Control 

· Project Planning and Development

· Vendor Sourcing and Negotiating

· Exceptionally detail oriented

Experience:

2002 – 2009


J.W. Pepper & Son, Inc.


                 Hopkins, MN

Assistant Manager
· Hands-on Manager responsible for operations of branch/distribution center with over $5 million in sales annually;

· Maintained accuracy and integrity of over $2 million in inventory consisting of over 10,000 SKUs;

· Responsible for accurately processing customer orders and returns;

· Created invoices and packing slips for customer orders;

· Created and monitored daily inventory and shipping reports;

· Maintained all A/R, A/P accounting for branch;

· Developed training strategy to lead branch through transition from AS400 to ERP;

· Coordinated trade shows (planned inventory, booth layout, logistics, staffing, etc.)

· Sourced, negotiated and purchased supplies and services for Minneapolis and other regional branches;

· Assisted in the set up and opening of two additional branch locations.

1998-2002


J.W. Pepper & Son, Inc.


                 Hopkins, MN

Receiving/Floor Supervisor
· Responsible for accurate receipt and verification of incoming product;

· Revised receiving procedures to increase productivity;

· Approved all vendor invoices for payment;

· Developed and implemented training program for receiving personnel.

Computer Skills:


Microsoft Word, Excel, Outlook, Lotus Notes, Prelude ERP

Education:

Art Institute of Seattle



University of Minnesota


