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	Jillian Phillips

	Education

	·      University of Colorado at Boulder, expected to graduate in December/2012
·     College of Arts and Sciences, School of Journalism and Mass Communications
Honors & Awards
	· Double Bachelor degree in English and News Editorial in addition to a Minor certificate in Technology, Arts, and Media
· Overall GPA: 3.0, Journalism School GPA: 4.0

	

	Accepted as a member of the National Society of Leadership and Success

Experience
	
	

	May of 2012 to August of 2012
	All Phases Event Group
	Boulder, CO

	Social Media Intern
Compiled and organized multiple spreadsheets for financial budgets, contacts, outreach, etc.
Created and edited event information sheets
Helped plan schedules for event equipment importing and exporting
Researched SEO strategies 
Managed Facebook and Twitter accounts for All Phases


	

	May of 2011-August of 2011
	Sparkrelief.org
	Boulder, CO

	Social Media Intern
Compiled and organized multiple spreadsheets for disaster relief strategies, contacts, outreach, etc.
Typed up and edited press releases
Helped plan social events and fundraisers for Sparkrelief
Researched SEO strategies for the company

	

	September of 2006-May of 2008	Benbrook Family Medicine	FW, TX

	Office Assistant	
Retrieve and organize medical patients’ files
Answer office phones and send faxes
Used Microsoft Word and Excel

	


· Kappa Kappa Gamma sorority 2008- present
· Staff member of the CU Independent newspaper, reporting and marketing 2010-present
· Staff member at the CU Volunteer Resource Center from 2008-2009
	Skills


· Excellent writing and communication skills (written news stories, essays, dissertations, and have done some editing)
· Works well with others as well as efficiently on my own
· [bookmark: _GoBack]Proficient with Microsoft Word, Excel, Power Point, Word Press and the Internet
· Works well in a busy work environment
· Enthusiastic team member
	References


· Kelsey Brown, Budget & Finance, All Phases Event Group, 303-910-6106
· Eli or Marshall Hayes, Co-founders of Sparkrelief, 510-672-1421
· Dr. Loraine Yeoham, Medical Office Assistant employer, 817-253-8047
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