Jamie Lynn Perrott
1317 Kansas Street Muscatine, Iowa 52761
563-260-7879

Objectives
	I am seeking a position to help further my knowledge and experience in the business industry.

Education
	GED from Muscatine Community College   May 2003
	Currently attending Axia College for Associates in Business

Experience
Zachry Industrial 	May 2013-December 2013
· Janitor
· Janitorial duties at Monsanto Administration Building
Optimae Life Services	May 2013-July 2013
· Customer Support Staff
· Assisting individuals with special needs to obtain life skills for independent living
· Data entry and record keeping
hth companies, inc      September 2009-April 2011
· Office Manager
· General office duties
· New hire paperwork
· Payroll/invoicing
Super 8          May 2007-October 2009
· Asst. Head Housekeeper
· Front Desk
· Training new employees
· Conducting interviews
· Helping to make decision on who to hire
· Node 1
Stay at home Mom      December 2006-May 2007
Pretium Packaging        February 2006-December 2006
· Quality Control Technician
· 2nd Shift Manager of Quality Control Department
· Microsoft Word

Skills
	 I have a basic knowledge of Microsoft Word, Excel and Data Entry.  I have had plenty of experience in working with the public. I work well under pressure and in high stressful times. I am good at multi-tasking and that has enabled me to have more responsibilities and opportunities at my last two employers.  I enjoy a challenge and getting to learn new things and have always been willing to take on any new task that has been given to me.

References 
Available upon request


