
ARMANDO PEREZ
35 Queen Street Cranston, RI 02920

Email: Aperez52767@yahoo.com

Tel: (401) 943-2905 - Cell: (401) 256-9214

Objective:  To obtain Shipping and receiving position where I can use my education experience to best serve the company.

2009-2013                   SERVPRO            

  Providence, RI

Clean and Restoration Company.

2008-2009                        BROWN UNIVERSITY      Providence, RI                               

Maintenance (Custodian)

2008- 2008        G TECH (Temp Agency)               West Greenwich, RI

Shipping by DHL, FED and Ups.

 Receiving and matching packing slip documents with product.

Quality control inspector.

2008 - 2008
AMS PLUS, INC.


       
      Cumberland, RI

Billing Clerk

Prepare charges for coding data entry by following client specifics, ensure charges

 are accurate and submitted in a timely manner. Problem solving, all general office procedures.  Work strongly as a team player to achieve optimal efficiency.




2007-2008

PRIMA CARE



Fall River, MA

Medical Billing & Coding (Internship)

Accountable for surgical billing, data entry, filing, faxing, and various administrative functions as needed.
2000-2005

COTO TECHNOLOGY 


 Providence, RI

 Shipping, receiving warehouse:

Responsible of getting UPS, FedEx, DHL and International shipping on time.
Others duties included receiving materials, daily cycle count, monthly inventory, warehouse management and cycle counts adjustments.

1997-2000

CHEM ART           
        
    Lincoln, RI

Warehouse, Shipping & Receiving

Responsibilities, receiving material, monthly inventory, warehouse management, floor boy, shipping and receiving assistant.

1994-1997

COTO TECHNOLOGY


  Providence, RI
Started as a machine operator, progress to warehouse, stockroom, shipping and receiving assistant.

EDUCATION:

2007  Lincoln Technical Institute  Medical Coding & Billing Program      Certify                           

2004 Assemblies of God             Ministry and Theology                 Certify
1995 Community College or Rhode Island                                    GED
SKILLS:

Typing, Microsoft Word                                                                                                           

Microsoft Excel


Accounting


Bilingual (Spanish)


Info-flow system


Medical Administration & 3rd Party Billing 

Health Record Management


Hospital Billing, CPT, and ICD-9 coding


Medical Management Software


CMS 1500 certified, HIPPA certified


