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Joseph Pena 	3350 Fillmore St	303-888-4331	J053ph06@gmail.com			


	
	


	Abilities
	Detail-oriented, accurate and quick with numbers. 
Promote positive work environment and contribute as cooperative team player.
Proficient with MS Office, Windows, XP, PowerPoint, Excel, and Internet.
Proven relationship management skills.
Excellent verbal and communication skills, with an eye for detail.

	
	

	Education
	DeVry University
Bachelor of Science Business Administration
Emphasis in Marketing
Anticipated Graduation, May 2012

	
	

	Experience

	Picker/Packer/ Shipping Line Lead, SpeeCo Distribution
03/2011- 06/2011
Documented distribution flow, prepared mailing labels, and tracked shipments using SAP database system; ensured timeliness and accuracy. Pulled and packaged large volumes of shipments daily and recorded weight, compiled and organized documentation for management. Picked and packed merchandise, kept cleanliness of work stations.

Dairy Clerk, SmartCo Foods  
06/10– 11/10
Responsible for the supervision of a team of four people with the Dairy department when lead was absent.  Merchandised product to generate sales. Responsible for the receiving and shipping of department products and providing excellent customer service.  Rotated and stocked dairy products.

All Purpose Clerk, King Soopers
05/2004-07/2007
Responsible for the merchandising of company product, maintaining a safe and clean environment for customers and employees. Developed and maintained positive relationships with customers.







2  



3  


