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	Objective
	·  

	SKILLS PROFILE

	· Capable of representing the organization with tact and professionalism when dealing with clients, suppliers, and employees.

· Leadership skills that help to maintain order and productivity among employees. 

· Ability to create an environment that promotes and models honesty as well as integrity, fosters self- motivation, and enables and entrusts others to perform at their best.

· Exceptional organizational and project management skills. 

· Ability to recognize the importance of safety in the workplace by following the rules and practicing safe working habits.

	EMPLOYMENT HISTORY

	Maintenance Director, Jeppesen Boeing-Computer Sites Inc.
Centennial, Colorado
      •     Manage and direct multiple employees 
      •     Responsible for maintenance of four buildings 
      •     Implementing schedules for in house labor and 
            Subcontractors 
      •     Ordering of material and special equipment 
      •     Progress reports 
      •     Responsible for hiring and training 
Maintenance Director, Emeritus Alzheimer’s Facility  
	2012-2013

2006-2012

	
	Denver, CO
· Knowledgeable about fire and life safety prevention equipment, building security and codes, also an appointed safety director.
· Supervised the housekeeping staff as well as trained, hired, and resolved disciplinary issues that would occur.
· Experience in handling bids and maintaining budgets.
· Provided timely solutions to improve the overall building performance.
· Ability to communicate effectively with residents, families, staff, vendors and the general public.
· Attended to maintenance requests by residents in a timely manner for items needing repair in their rooms including, repairing plumbing, electrical, heating and replacing light bulbs, preferably done myself personally to help with budget. 
       •     Proficient in basic carpentry, painting, electrical, mechanical, and 

       HVAC, plumbing and grounds maintenance.


	
	Maintenance Director, Center for Spinal Disorders
	2002-2006

	
	Thornton, CO
· The job was to manage two buildings, four businesses within one building, one that was 60,000 square feet and the other which was 18,000 square feet.
· Worked with a HVAC System, Alarm System.
· Able to read and work off schematics and wiring diagrams
· Was the personal grounds keeper for grass cutting, snow plowing.
· Maintained both the interior and exterior of the buildings. 

· Responsible for the security of the building.
· Handled contracts and billing to contractors, managed housekeeping, purchased supplies, saved cost.


	
	Maintenance Director, St. Patrick’s Catholic School
	         1998- 2002

	
	Kansas City, KS
· Maintained compliance to safety standards.

· Responsible for custodial staff supervision and the overall cleanliness, sanitation, security, safety, and maintenance of assigned buildings, grounds, and equipment.

· Managed custodial personnel schedules and time, inventory and equipment, expenditures, building repairs and maintenance, seasonal and special projects, building use and building systems, and operations of the assigned buildings.


	
	Owner, Buds Bakery
	1975-1998

	
	Kansas City, Kansas

· Baker and owner
· Managed all bookkeeping, staffing.

· Hiring and training of staff.

· Tracking of inventory, ordering of supplies.

· Interacted with customers, showed customer service

· Monitored product quality and quantity.

· Used only scratch mix.


· Repaired bakery equipment and performed required maintenance inside and outside.

                                               

	EDUCATION
	Preventative Maintenance/OSHA Certified
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