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Dear Hiring Manager:

I am writing in response to the position of General Mechanic, advertised as being open at this time with your company.  I am an experienced professional, who is skilled in the mechanical field with expertise in organizational operations, project management, service development, and process improvement. I offer significant skills and experience in these areas. Now, I would like to bring my expertise and knowledge to your company.
I consider myself to be goal-oriented with a strong desire to succeed and work toward outstanding results. I take pride in working hard and enjoying challenges and demands. To keep you abreast with some of my qualifications, here are the following qualities that I could bring to your organization:

· Management and Leadership skills; Capable of applying sound and consistent judgment to support decision-making processes; spearhead team and actively participate in business development activities.

· Strong sense of responsibility; solid professional standards; excellent track record of dependability; ability to take charge of and accomplish multiple tasks under time constraints.

· Problem solver; ability to develop and implement process improvements while creating monitoring system and programs to identify and resolve key issues in a timely manner.

My ability to work as a leader, meet deadlines and go the extra mile, together with my penchant for detail, have contributed to my successes in all the position I have worked for. I am an effective organizer and planner.  My outgoing and friendly nature allows me to interact well with other staff members at all levels and I pride myself on bringing the right measure of enthusiasm into the equation.  Taking initiative has always been my academic and career focus. I certainly understand responsibility, hold on intense work ethic, and strive to do my best in any situation. 
The accompanying résumé can give you an idea of my potential for making a worthwhile contribution to your company.  I believe it may be mutually beneficial for us to meet.  I would call your office next week to inquire about the possibility of such a meeting.

Sincerely,

Kenneth L. Paulson
Enclosure: Résumé
