




  Paula Taylor



    

 14 Saint Charles Street



        

 Derry, NH    03038





 603-505-7907
Ojective:
Obtain a position utilizing my Inventory Control and/or Purchasing Knowledge, to be a growing asset to the company
Skills:


-28 years inventory experience



-25 years purchasing experience


-Working knowledge of packing parts for shipping
-Working knowledge of Fedex and UPS shipping
-99% accuracy level in physical inventory at current position
-Cycle counts every 6 months 

-Knowledge of BOM and MRP in a manufacturing environment



-Ability to reconcile invoicing/receiving and inventory discrepancies

Work Experience:
2006 – Present

Wiggins Airways



Manchester, NH   03103






Purchasing Agent

Purchase, and receive, replacement parts, using min/max system, for Cessna Aircraft, maintained by Wiggins, maintain adequate inventory levels, cycle counting to keep inventory accurate, send parts out for repair as needed, assign parts to work orders daily, using a bar code system, to keep accurate inventory levels. Maintain inventory at thirteen outstations, so parts are available when needed    

1997 – 2006

Fishercraft, Inc./New Hampshire Marble




Derry, NH   03038




Office Manager
Processed orders for wood products.  Oversaw the scheduling and packing.  Coordinated the shipping.  Created invoices in QuickBooks, and mailed to customers; Wrote up work orders for production; Ordered materials needed for production; Answered phones/Customer Service; Filing; 

1978 - 1995

Agfa Corporation    




Wilmington, MA  01887





Buyer/ Planner (1989-1995)

Purchased printed circuit board components, plastics, sheet metal, and packaging using MRP.  Coordinated schedule changes with vendors, Implemented and maintained Just In Time deliveries. Worked with accounting to correct invoicing/receiving discrepancies.  
Agfa Corporation(cont’d)



Senior Inventory Analyst (1987-1989)

Communicated requirements and delivery schedule changes to Purchasing, according to MRP.  Interfaced between Manufacturing and Purchasing to prevent material shortages.





Senior ECO Coordinator (1983-1987)

Coordinated sign off of engineering changes, with Manufacturing Engineering, Quality Control, and Production Control.





Data Base Coordinator (1980-1983)

Researched and evaluated ECO documents to determine their impact on the Bill of Materials.  Prepared input for entry to data files.





Engineering Change Specialist (1979-1980)





Distributed and filed ECO documents, according to type.





Print Room Clerk (1978-1979)





Reproduced engineering drawings.  Xeroxed and distributed ECO packages.


