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Summary of Skills:
 Graduate from the H.O.S.T Lodging Operations. 
 Trained in Microsoft Office 2010 with the ability to type 50 WPM. 
 Earned Medical Assistant Diploma with a deep understanding of medical office operations and terminology.
 Experience as a Medical Assistant in rehab center.
 Able to take vitals and work directly with patients.
 Certificated and qualified using aerial lift operatort
Experience:
Adecco Employment	     03/2017 to Current
Saint Louis Park, MN
Painter, Sorter, Production Packaging,
Companies have Work For Thermo-Tech, Eco-Lab
Express Employment	     02/2017 to Current
Chanhassen, MN
Assembly Worker
Companies have work for
The Bernard Group 
Award Staffing                                                                                            	      09/2015 to 1/2017
New Hope, MN
Production Worker	 
Assembly, Warehouse and Mailroom. Companies have work for Pitney Bowes Mailing Service.
Masterson Staffing Solutions                                                                                       09/2014 to 07/2015
Fridley, MN
Production and Logistics Technician                                                                                     
Warehouse, assembly, production, and shipping-receiving in industrial environment.
Companies work for
REO plastics, Conagra bakery, Valmont coatings, Deli express, Aryzta bakery, Sportsmans warehouse and  Legendary bakery.
AAA Daily Labor Service	    10/2012 to 05/2014
Minneapolis, MN
General Laborer
Manufacturing, Set up sport domes, Landscaping, and Shoveling snow.
Companies work for 
Prescription landscaping service, Great northern corporation, Yeadon domes, Independent snow plow contractors.
Ortho Rehab Specialty Center                                                  01/2012 to 03/2012 Johnson, AR
Medical Assistant Intern                                                                                                
Utilize therapeutic communication skills to support rehabilitation patients assist them to overcome challenges. Prepare examination rooms to meet required medical criteria and physician specifications. Maintain integrity and organization of medical records. Collect and record patient’s vital information such as blood pressure, heart rate, etc.
Denny’s Restaurant                                                                                         08/2010 to 03/2012 Fayetteville, AR
Dishwasher
I wash dishes, clean the bathrooms, take out the trash, clean the bathrooms.
Value Place                                                                                                    04/2009 to 01/2010 Fayetteville, AR
Janitor
I vacuum the hallway floors, I sweep and mop the lobby, I clean the elevators, I clean the laundry room. I sweep and mop the stairways, and I pick up trash in the parking lot.
Education:
American National University                                                                   	    03/2015 to 01/2016 Brooklyn Center, MN
Associate of Applied Science: Medical Administrative Assistant
Dakota County Technical College.                                                           	    03/2015 to 05/2015
Rosemount, MN
Hospitality H.O.S.T. Training 
                                                                                                                                                                     
Twin Cities RISE!                                                                                       	    04/2014 to 05/2016
Minneapolis, MN
Professional Development Training                                                                                       
· Completed intensive Emotional Intelligence training to assist with managing conflict, giving constructive feedback, and working effectively as part of a team.
· Developed skills related to problem-solving, critical thinking, and effective workplace communication.
· Demonstrated working knowledge of the Microsoft Office Suite and developed effective internet search and navigation skills. Built keyboarding speed and accuracy on both the main board (50 WPM) and the 10-key (9600 AKPH).
Blue Cliff College                                                                                                        03/2011 to 03/2012 Fayetteville, AR       
Medical Assistant Diploma
	Cass Job Civilian Conservation Center                                               
Ozark, AR
Business Office Technology Certificate
	    09/2005 to 04/2007

	Fayetteville High School Fayetteville, AR  
	    08/2003 to 05/2005


High School Diploma
