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Professional summary: 
Currently working at Velocity Constructors Inc. as the Estimating Assistant.  I'm responsible for all the projects that come in and research if the jobs are within our scope of work, and workout prices for the engineers that presented the job.
     I also worked as a Project Manager and Domestic Violence and Substance Abuse Therapist. My professional background has made me an employee that really cares about attention to detail and how small details can make or break companies. 
     I’m also a proud military Army veteran who served this country well.  If I do have a professional flaw it is my lack of college education.  My experience since I have been out of the service that I can keep up with the people that choose school instead of serving.  Military vets can bring motivation, integrity, and think outside the box to accomplish great things for your company.
  
Education:

Community College Of Denver – 2013- 2016
Odyssey Training Center – 2012 to 2014

Experience:

Velocity Constructors Inc.        (Estimating Assistant Purchaser 
03/05/2018 to Present 

· Responsibilities: Putting together bid packets for Velocity to bid projects ranging from $100,000.00 to 20,000,000.00 and CMAR packets to future customers, reading blue prints to find out what our company will be responsible for and to see what subcontractors we will need to hire.  Travel to different locations taking pictures of future worksites and to make sure the job was within our scope of work which was Wastewater and Water treatment plants. Contacted engineers to see the job cost of the work and worked closely with Velocity’s bonding company. 

 Skylight Specialist                 (Project Manager/ Purchasing Agent, Saftey Manager)
01/12/16 to 03/02/2018
· Responsibilities: Managed 6 crews, ordering, receiving, calling vendors and getting quality Martials for the lowest price, keeping project within budget, handling jobs from $5000 to 1.5 Million dollars, and Scheduling jobs commercial and residential.  Organized safety meetings, made sure equipment was up to OSHA standards, and handled lock out tag out.  

A.B Counseling Lakewood CO.      (Therapist)                                 
12/01/ 12 to 11/19/15       
· Responsibilities: Managed group and individual sessions, kept client files within State and Dora standards, wrote client recommendations to city and state courts, and hand a 40 client case load 

Dick Sporting Goods Outdoor Department     (Outdoor)              
10/12/ 10 to  11/10/12

· Responsibilities: Sold guns, Background checks, inventory, ordering, gun safety classes, hunting and fishing licenses,  

U.S Army   (DD-214 upon request                                                   
07/10/96 to 06/12/08

· M1 Abram crewman (M.O.S 14K)

Work Study:
· CCD Typing Center Denver CO.                                     
	8/15/2014 to 5/10/2014

Skills:
· Microsoft Word 
· Mirosoft Exel
· Microsoft Power-point
· Typing (40 WPM)
· Quickbooks 2017
Achievements:
· Honorable Discharge in the Army (DD-2014)
· CAC II
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