Daniel Patton
6013 Prairie Street    Godfrey, IL, 62035   (618) 795-0069   danielpatton5@yahoo.com
Personal Profile
Proficient in MS Office Applications (Word, Excel, PowerPoint), internet proficient, dedicated to ensuring a high level of customer service at all times , exceptional interpersonal skills with an aptitude for building rapport with a diverse range of people,  able to multitask while remaining professional and courteous in fast-paced dynamic environments.  Advanced administrative skills include; 50 wpm typing, multi-line phone management, planning, organizing, scheduling, and sales skills.  Descriptive traits include; trustworthy, ethical, discreet, well organized with an attitude of self motivation, creative, and goal oriented.  
Professional Experience
Godfrey Park and Recreations, January 2009-March 2010
Umpire.  Coordinated games for 1sr, 2nd, 3rd, 4th, and 5th graders.  Responsible for time management, player safety, handling parental discretions, score keeping, removing any disgruntled fan, player, or coach, and cancelling the game due to weather conditions.  
Referee.  Coordinated games for 1st, 2nd, 3rd, 4th, and 5th graders.  Responsible for time management, player safety, handling parental discretions, and distributing fouls and technical fouls.   
Schnucks, July 2010-Present
Meat Clerk/Porter/Journeyman.  Responsibilities include; making sausage, grinding hamburger, cutting boneless meat products, packaging, labeling, storing, taking special orders, handling phone calls, handling customer complaints, fixing incorrect prices, fulfilling special orders if possible, slicing hams, provide knowledge to customers about products, inventory rotation, scanning expired products and sending off the pitch information, and cleaning and sanitizing the department to meet FDA standards.   

Education
Lewis and Clark Community College – Godfrey, IL
 General Studies, August 2008 through August 2010
Southern Illinois University of Edwardsville, Edwardsville, IL
Bachelor degree in Business Administration, with a specialization in Marketing, December 2012
Activities
High School bowling team, 2004-2007, Drama Club, 2005-2006, Chess Club, 2007-2008
 Missionary work in Tennessee, summer of 2006 and 2007
 Small bible group leader, 2006-2008, Event and Concession coordinator for church held concerts, 2008-2013
 Sound board technician, 2011-2013, Landscaping, 2009-2013
