Disciplinary Report Form

Emplpyee namae: Hire Date: . Job tite:
OS] 6 D@ﬁ"r"ﬁiﬂimﬂ ] A5 -5 e
Department: . . %h Supervisor:
-pg"i"‘n S i f_J‘\ My
Hfense track: . Parformancea issue __ Work rule viokation Work rele violatad, IF any:

Type of offense: __ Absentesism _ Tardiness _ Leaving work area without penmission __ Misuse of propertyfequipment
Damaging/Lesing propartyfaquipmaent _ Using propertyfequipment for parsonal use _ Leaking confdential Informaton _ Thert

i orfraud __ Lying o cheating __ Falsifying company documents | Unsefe behavior _ Eating In yndeslgnated aress _ Smoking in

undesignated areas __ Posting items without permission __ Fighbing or creating confllct _ Spreading gossip _ Using valger
language __ Radenass _ Abuslveness _ Horseplay _ Ingecent betavier _ Bringing weapon onsite _ Bringing Hlegal
drugs/alcohol onsite _ Falling to fodlow Instructiohs _ Puor work quakity . Poor work quantty _ Rafusing to work _ Sleeping
oh the job __ Poot hydiens __ Puor housekeeping ___ Disragarding drass code _ (ther

Incident desciiptlon: 'E“DEEI:I‘ihE actions, behavior, or incident; date(s); Hma(s); place(s}; withess{es} and hisfher ochservations;
impact{s} of actions, behavior, or incldant; employea’s responses immediately after the inddent and other signlficant
conversatons; employes pravieus related raining or counseling; and other relevant facks.}

Otfoatis oiner Zfresis Ofer Pemenad .
o | g/r3frs
Czloplis e A/ Sidic
Comphetad by: Dake
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{Shaded ared to bs compiated by Human Resources anly.)

ive step: _ Oral warning* ___ Suspenslon (unpaid) - | Prevlows warnings: Type: Offersa; Date: Type: Offense!
Feleasa ___ Written reprimand __ Discharge _ Suspension Date: Typa: Offanze: Date:
(pakd) *Fil= apart frem persanned Mes and coplas theraof

I/QV"'.’H e [,Jc—\r o h\fﬁ ll Lo r“"\.'ﬂé :

Gﬂnsaqtanca IF incidaant oocurs again:

&% Mhornce by S-15-15  Dossible Toriminadion

Human Resoyrces Signaturefs): ‘i;i(_ ~ o K Pata: L V- ¢ f::

Employes statemant Iht_ﬁ)agr& with the [ncldent description above. T disagres with the incfdent description above. Date
raport presanted to amployee:

Employes commaents: (Attach sheets if necessary. ]

Employea acknowladgamant: M gs that I have recelved this report and that B has been discussed with
me. I understand that my siona i 2 BTy the Incldent or affense. | understand that I may sppaal this report by
filing & Discipline Comgplaint Fo y : g 7 = L‘ ~ 1L

Empioyea sfgnaturaer Dake: l [" li S Witnese
signature {If any): Pateo: slgnaturs of

person prasenting report: ¥ Date:




