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Disciplinary Report Form

Employea name: Hire Date: Job title:
Patricia Santo Cruz 3/31/2010
Production
Department: Shift: Supervisor:
Rotary 1=
Isabel Martinez

Offense track: _X_ Performance issue _ Work rule violation, Work rule violated, if any:

Type of offense: __ Absenteeism __ Tardiness Misuse of property/equipment __ Using property/equipment for personal use
Leaking confidential information __ Theft or fraud __ Lying or cheating __ Falsifying company documents __ Unsafe behavior __ Eating
in undesignated areas __ Smoking in undesignated areas __ Posting items without permission __ Spreading gossip __ Using vulgar
tanguage __ Horseplay __ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite __ Failing to follow
instructions __ Poor work quality ___ Poor work quantity __ Refusing to work ___ Sleeping on the job __ Poor hygiene __ Poor
housekeeping __ Disregarding dress code __ Other__ Disruption in the work place ___ Threatening or creating conflict w/ coworkers

-X- No call no show for meeting

Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s} of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;
employee’s previous related training or counseling; and other relevant facts.)

Patricia was scheduled to meet with Kelsey at the CMG office on Wednesday 8/14/13 for
leaving work early. Patricia was told to call if she could not make it or to be at the CMG
office at 10am. She did not call or show up for meeting. See attached documentation.
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Employee statement: __ I agree with the Igtident description above. ___I disagree with the incident description above. Data
report presented to employee:

Employee comments: (Attach sheets if necessary.)
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Employee acknowledgement: My signature acknowledges that I have received this report and that it has been discussed with me.
T understand that my signature is not an admission of the incident or offense. 1 understand that I may appeal this report by filing a
Discipline Complaint Form,

Employee signature: Date:
Witness signature (if any): VA, PN B A | r Date: IR
Signature of person presenting report: Date: g5 113
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Kelsez Sikkink

From: Anna Cordova

Sent: Wednesday, August 14, 2013 8:18 AM
To: Kelsey Sikkink

Subject: Patricia

Patricia just came to the office, | told her you wouldn’t be back for a while and she said she had to go, | told her to come
back around 930-1000 she said she would try. | also mentioned if she wasn’t going to be able to come back at 930 that
she would need to call you. She said ok.

Anna



Kelsey Sikkink

From: Isabel Martinez <IsabelM@reichelfoods.com>

Sent: Wednesday, August 14, 2013 7:28 AM

To: Kelsey Sikkink; Brittany Tapp; Kristi Gorden

Cce: Kyle Peterson; Rick Nelson; Hugh Fendry

Subject: RE: Patricia Santos Cruz

We sent her home and she is to go to the CMG. . \S‘j&
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From: Kelsey Sikkink [mailto:Kelsey@corpmgmtgroup.com] M Q)))'l

Sent: Wednesday, August 14, 2013 7:14 AM

To: Brittany Tapp Q )Q\

Cc: Kyle Peterson; Isabel Martinez; Rick Nelson; Hugh Fendry Q

Subject: Re: Patricia Santos Cruz ’\. '

Did you tell her she could leave today?

Kelsey Sikkink

CMG Office Manager p“dg G§

On Aug 14, 2013, at 7:04 AM, "Brittany Tapp" <Brittany@reichelfoods.com> wrote:

Before production started today she came to me and said,” | leave early because | have pain.” | then
took her off the line and said she had to go to CMG, because the other day production was done early
and she was supposed to go over there. | had her speak to Rick and she said that she doesn’t have
enough gas to get home, and we decided to have her punch out and wait in the breakroom until the
CMG office opened. She must’ve driven home because now she is not here. | just wanted to let you
know about this incident that happened. N

BRITTANY TAFP
PRODUCTION SUPERVISOR
REICHEL FooDs, INC. ¥
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