
	Bridget Graw
889 Cortland Drive
Apple Valley, MN 55124
Home- (952) 891-8988
bgraw1405@yahoo.com
	Objective
To secure a position with a strong, growing company that will benefit from my experience and allow me to further develop my talents.

	
	Professional Profile

	
	Sole recruiter responsible for a staff of 800+ employees
· Drafted and implemented companywide job descriptions
· Developed and implemented a standard hiring process
· Researched options for posting positions to ensure optimal results

· Upheld a 30% travel requirement
· Phone interviews, prescreen interviews, interview documentation.
· Develop advertising materials to distribute at job fairs, schools and branch tours.

	
	Student recruiter accounting for 50% of all student hires company wide
· Represented 2 of 5 outside company recruiters
· Accomplished more student hires than any other inside recruiter.
· Customer service, providing information about the company to prospective employees in a recruiting manner that includes fielding questions requiring knowledge about company policies, procedures, and guidelines.

	
	Case Manager promoted to acting supervisor within 3 months of hire
· Promoted to supervisor including additional responsibilities of maintaining books, client files, and development of a cohesive staff unit.
· Experienced in case management including health and welfare holds, long and short term placement for chemical dependency, truancy, and mental illness.
· Personal experience working one on one with juvenile offenders, emotional and behavior challenges, and aggression issues to develop new approaches that would allow for continued success outside the program.

	
	  Work History

	
	11/2006 – 6/3/2009, Recruiting Specialist, Interstate Companies, Bloomington, MN

12/2005 – 11/2006, Student Recruiter, Transport Corporation of America, Eagan, MN

10/2004 – 8/2005,Direct Care Acting Supervisor / Case Manager, Harbor Shelter and Counseling Center, Burnsville, MN

11/2001 – 9/2004, Server / Trainer, Applebee’s, Burnsville, MN

	
	Education

	
	5/2002 – 5/2004  Hamline University, Saint Paul, MN

· Bachelor of Arts Degree

· Majors in Psychology / Sociology

· GPA 3.47

	
	References

	
	Please view my Linked In account for references. More available upon request.

	

	
	


