
JONATHAN PARKER

▪ 3607 Kings Point Court Apt. G ▪ Richmond, VA 23223 ▪ (757) 537-7766 ▪ Parkerjl3@gmail.com ▪

SUMMARY:

A highly creative communication professional with extensive experience in event marketing and management, with a passion for public relations.  Always flexible and adaptable to meet constantly changing priorities in high pressure environments.
Experience includes:
     ▪ Development and Production of Publications 

▪ Presentations and Oral Communications

     ▪ Publication Writing




             ▪ Contract Negotiation Media Relations

     ▪ Special Events Coordination



▪ Press Releases

Professional skills:

· Proficient with various computer applications such as: Excel, PowerPoint, Microsoft Word, Cool Edit Pro, and Mach5 Mailer

· Six Sigma Blue Belt Certification

· Experienced in working with diverse populations


· Supervisory Capabilities

· Capable of establishing effective working relationships

· Excellent written & verbal communication skills

· Event management experience

· Strong analytical skills


EDUCATION:

Bachelor of Science in Mass Communication/Public Relations 
Virginia Commonwealth University, Richmond, VA


RELATED WORK EXPERIENCE:

Capital One, Richmond, VA









2010 to current
Supplier Diversity Coordinator

Responsible for identifying diverse suppliers for procurement opportunities; event logistics; head of marketing efforts for partner organization events. 

· Represent the company as the face of Supplier Diversity at local and national events
· Identify suppliers for procurement opportunities
· Lead marketing efforts for Supplier Diversity events to drive increase in event attendance
· Create strategy for e-mail campaigns to increase event attendance
· Complete marketing plans for to increase attendance at  statewide events

· Maintain relationships with partner organizations (WBENC, NMSDC)

· Work with graphic designers to produce conference ads

· Manage internal website (wiki) for Supplier Diversity program
· Determine sponsorship levels for event participation

· Coordinate event logistics for entire Supplier Diversity team

· Manage mentor program logistics 

Capital One, Richmond, VA









2008 to 2010
Sales Specialist
Received inbound consultative sales while exhibiting excellent customer service while achieving monthly bonus incentives and training new employees. 
· Offered consultative sales suggestions and product information to card holders 
· Identified and creates sales opportunities on in-bound calls

· Retained existing customers using consultative sales techniques

· Provided training to new employees
· Assisted customers with questions or issues regarding their accounts
Richmond Convention Center, Richmond, VA







2008 to2011
Event Coordinator (Part time)
Assisted event manager by planning and coordinating multiple events; coordinated the work of facility event staff; served as liaison between facility users and facility staff, service providers and other stakeholders; provided staff assistance to the Director of Events.
· Communicated and met with facility customers on event days and assist in determining event needs.
· Served as facility representative at events; facilitate pre and post-event walk through to assess facility condition
· Prepared written evaluations of assigned events
· Identified and resolve event challenges
National White Collar Crime Center, Richmond, VA






     2008 to 2008

Communications Specialist

Responsible for national event and budget management and marketing national events to organization members.   Managed event operations and logistics as well as contract negotiation.
· Managed national event operations and logistics

· Secured event sponsorship and on-site sponsorship fulfillment 

· Scouted and secured event locations

· Contract negotiation for all aspects of events
· Approved and process banquet event orders

· Community relations and outreach

· Secured event placement in multiple publications and websites

· Wrote content for company and event website
· HTML coding for mass e-mailing

Johnson Marketing & Communications, Richmond, VA                 




     2007 to 2008

Responsible for event coordination of national events and local concert series including media content for print, radio and television. 
Event/Media Coordinator
· Coordinated, planned and implemented national events throughout Virginia and New York
· Wrote and managed content on multiple websites
· Scheduled and managed employees & interns

· Wrote and edited content for television and radio ads

· Coordinated event operations and logistics

· Served as liaison and coordinator for various vendors at events
· On-site sponsorship fulfillment
· Wrote and distributed press releases
· Media placement and media-kit distribution

· Event Contract negotiation

 

