CORPORATE MANAGEMENT GR

CMG APPLICATION FOR EMPLOYMENT

APPLICANTS MAY BE TESTED FOR ILLEGAL DRUGS AND A BACKGROUND CHECK WILL BE COMPLETED

PLEASE COMPLETE PAGES 1.5 ) pate /O [(— (7
Name @\Q\?\fﬁ/f 36}‘# \YGZ’*XT‘*@(E?QV\)

Last First Middle Maiden

Present address 7 7 50 /L/wyfg 62{94 14

umber Street
(epaillcrce ZooJI_
State ip

Social Security No@a__— ,CZ ;‘2 - Q f ;;) 9‘

Oy A ¢ i | { < N

Telephone (0A.F 77 ~ 317 =mail E o tetecer m%maw@m
If under 18, please list age Referred by

Position applied for (1) Srtﬂﬁ available to work

. 1°

and salary desired (2) B W

(Be specific) g; X
How many hours can you work weekly? %’ Can you work nights?

Employment desired X( FULL-TIME ONLY ___ PART-TIME ONLY ___ FULL- OR PART-TIME
When available for work? /’dﬂu\)

Do you have responsrblhtles or commitments that will prevent you from meeting specified work schedules?
No___ Yes If so, please explain

Do you anticipate any absences from work on a regular basis?

No___ Yes If so, please explain
|
TYPE.OF SCHOOL | NAME OF SCHOOL LOCATION NUMBER OF MAJO
{Complete mailing YEARS REE
address) COMPLETED P

High School ; _—
College
Bus. or Trade School TS
Professional School

/ \

\

Revised February 2012
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HAVE YOU EVER BEEN CONVICTED OF AGRIME? __ No___ Yes

If yes, explain number of conviction(s), nature of offense(s), dates of conviction(s), sentence(s) imposed, and type(s)
of rehabilitation.

APPLICATION FOR EMPLOYMENT

DQ YOU HAVE A DRIVER'S LICENSE? ___ Yes __No

What is\your means of transportation to work? /
Driver's license number State of issue /

Operator ___ Commercial (CDL) ___ Chauffeur ___ /,f

Expiration date

Have you had any accidents during the past three years? ___ Y

If so, how many?

Have you had any moving violations during'the past

If so, how many?

Please list two references other than relatives’or previous employers.

Name Nam

Position / Position\\
Company / Company

Address Address

Telephone { ) Telephone ( ) \

20f5
Revised Februarv 2012



APPLICATION FOR EMPLOYMENT

MILITARY

HAVE YOU EVER BEEN IN THE ARMED FORCES? — YesK No

ARE YOU NOW A MEMBER OF THE RESERVE OR NATIONAL GUARD? __Yes ) ‘No

Branch Specialty
Date Entered Discharge Date
WORK EXPERIENCE

If you were self-empl

P\?\se list your work experience for the

past five years beginning with your most recent job held.
oyed, give firm name. Attach additional sheets if necessary.

AN

/

Name \\

Position

/

Company

Address

AN

N\

Telephone (

Supervisor name

Employment dates Qé’y or salary
From /Start

To Final

Your last job title /

N\
N\

Reason for leaving (be SpEC}ﬁQ{

List the jobs you held, duties perfogmed, skills used or leamed, advancéments or promotions while you worked at this
Company.
\\ /

Name Supervisor name
Position
Empl t d =]
Company mployment dates ay or salary
Address From Start
/ \W( Final

Telephone ( )

You}%{st job title

Reason for leaving (be specific) \\

List the jobs you held, dutierformed, skills used or learned, advancements or promotions while you worked at this
Company.

3 of5
Revised February 2012




APPLICATION FOR EMPLOYMENT

WORK EXPERIENCE

Please list your work experience for the past five years beginning with your most recent job held.
If you were self-employed, give firm name. Attach additional sheets if necessary.

Supervisor name

Employment dates Pay or salary

From Start

To Final
Telephone\(x ) : /’

Your last job title

Reason for lea\%:\g (be specific) —

List the jobs you held, duties performed, skills used or leamed, advancements or pro;no/ﬁons while you worked at this

Company.
#

/

pd

Name Supetvisor name
Position

Employment dates Pay or sal
Company ey - Yy or Selery
Address From Start

To Final
Telephone (____) // Your last job fitle
Reason for leaving (be sp;aﬁ:) \\

List the jobs you held, duties performed, skills used or learned, advancements or promotions while you worked at this
company. '

/

May we contact your present employer? __Yes__No

Did you complete this application yourself __Yes__No
If not, who did?

4 of 5
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PLEASE READ CAREFULLY
APPLICATION FORM WAIVER

In exchange for the consideration of my job application by Corporate Management Group, Inc.,

I agree that:

Neither the acceptance of this application nor the subsequent entry into any type of employment relationship, either in the
position applied for or any other position, and regardless of the contents of employee handbooks, personnel manuals,
benefit plans, policy statements and the like as they may exist from time to time, or other company practices, shall serve to
create an actual or implied contract of employment, or to confer any right to remain an employee of Corporate
Management Group, Inc. (CMG), or otherwise to change in any respect the employment-at-will relationship between it and
the undersigned, and that relationship cannot be altered except by a written instrument signed by an officer of CMG. Both
the undersigned and CMG may end the employment relationship at any time, without specified notice or reason. If
employed, I understand that CMG may unilaterally change or revise their benefits, policies and procedures and such
changes may include reduction in benefits.

I authorize investigation of all statements contained in this application. I understand that the misrepresentation or omission
of facts will result in my disqualification from consideration for employment or, if discovered after I begin employment,
will result in my termination. I hereby give CMG permission to contact schools, all previous employers (unless otherwise
indicated), references and others and hereby release CMG from any liability as a result of such contact.

I understand that a comprehensive background check may be conducted to determine my eligibility for hire by CMG. This
may include but is not limited to, investigations of criminal and/or conviction records, driving records and/or a drug screen
test as required by clients, government regulations or by CMG policies.

I release CMG and other persons or entities from any claims that might be based on CMG’s decision to conduct a
background check.

I understand that, in connection with the routine processing of your employment application, CMG may request from a
consumer reporting agency an investigative consumer report including information as to my credit records, character,
general reputation, personal characteristics and mode of living. Upon written request from me, CMG will provide me with
additional information concerning the nature and scope of any such report requested by it, as required by the Fair Credit
Reporting Act. ‘

I further understand that my employment with CMG shall be probationary for a period of ninety (90) days and further that
at any time during the probationary period or thereafter, my employment relationship with CMG is terminable at will for

any reason by either party.

Signature of appﬁcantt?é/wj%.éé- %J‘&}v/ Date: ,/ Q/ / / / / 7
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Form W-4 (2017)

Purpose. Complete Form W-4 so that your
employer can withhold the correct federal income
tax from your pay. Consider completing a new Form
W-4 each year and when your personal or financial
situation changes.

Exemption from withholding. If you are exempt,
complete only lines 1, 2, 3, 4, and 7 and sign the
form to validate it. Your exemption for 2017 expires
February 15, 2018. See Pub. 505, Tax Withholding
and Estimated Tax.

Note: If another person can claim you as a dependent
on his or her tax return, you can’t claim exemption

. from withholding if your total income exceeds $1,050
and includes more than $350 of unearned income (for
example, interest and dividends).

Exceptions. An employee may be able to claim
exemption from withholding even if the employee is
a dependent, if the employee:

¢ |s age 65 or older,
 |s blind, or

¢ Will claim adjustments to income; tax credits; or
itemized deductions, on his or her tax return.

The exceptions don’t apply to supplemental wages
greater than $1,000,000.

Basic instructions. If you aren’'t exempt, complete
the Personal Allowances Worksheet below. The
worksheets on page 2 further adjust your
withholding allowances based on itemized
deductions, certain credits, adjustments to income,
or two-earners/multip!e jobs situations.

Complete all worksheets that apply. However, you
may claim fewer (or zero) allowances. For regular
wages, withholding must be based on allowances
you claimed and may not be a flat amount or
percentage of wages.

Head of household. Generally, you can claim head
of household filing status on your tax return only if
you are unmarried and pay more than 50% of the
costs of keeping up a home for yourself and your
dependent(s) or other qualifying individuals. See
Pub. 501, Exemptions, Standard Deduction, and
Filing Information, for information.

Tax credits. You can take projected tax credits into
account in figuring your allowable number of
withholding allowances. Credits for child or dependent
care expenses and the child tax credit may be claimed
using the Personal Allowances Worksheet below.
See Pub. 505 for information on converting your other
credits into withholding allowances.

Nonwage income. If you have a large amount of
nonwage income, such as interest.or dividends,
consider making estimated tax payments using Form
1040-ES, Estimated Tax for Individuals. Otherwise,
you may owe additional tax. If you have pension or
annuity income, see Pub. 505 to find out if you should
adjust your withholding on Form W-4 or W-4P.

Two earners or multiple jobs. If you have a
working spouse or more than one job, figure the
total number of allowances you are entitled to claim
on all jobs using worksheets from only one Form
W-4. Your withholding usually will be most accurate
when all allowances are claimed on the Form W-4
for the highest paying job and zero allowances are
claimed on the others. See Pub. 505 for details.

Nonresident alien. If you are a nonresident alien, see
Notice 1392, Supplemental Form W-4 Instructions for
Nonresident Aliens, before completing this form.

Check your withholding. After your Form W-4 takes
effect, use Pub. 505 to see how the amount you are
having withheld compares to your projected total tax
for 2017. See Pub. 505, especially if your earnings
exceed $130,000 Slngle) or $180,000 (Married).

Future developments. Information about any future
developments affecting Form W-4 (such as
legislation enacted after we release it) will be posted
at www.irs.gov/w4.

Personal Allowances Worksheet (Keep for your records.)

A Enter “1” for yourself if no one else can claim you as a dependent .
e You're single and have only one job; or

B Enter “17 if:

* You’re married, have only one job, and your spouse doesn't work; or

A |

w
L

e Your wages from a second job or your spouse’s wages (or the total of both) are $1,500 or less.
C  Enter “1” for your spouse. But, you may choose to enter “-0-" if you are married and have either a working spouse or more
than one job. (Entering “-0-" may help you avoid having too little tax withheld.)

D Enter number of dependents (other than your spouse or yourself) you will claim on your tax return .
E Enter “1” if you will file as head of household on your tax return (see conditions under Head of household above)
F Enter “1” if you have at least $2,000 of child or dependent care expenses for which you plan to claim a credit

q
i

mmoOOoO

(Note: Do not include child support payments. See Pub. 503, Child and Dependent Care Expenses, for details.)

G Child Tax Credit (including additional child tax credit). See Pub. 972, Child Tax Credit, for more information.
e If your total income will be less than $70,000 ($100,000 if married), enter “2” for each eligible child; then less “1” if you
have two to four eligible children or less “2” if you have five or more eligible children.
e If your total income will be between $70,000 and $84,000 ($100,000 and $119,000 if married), enter “1” for each eligible child. G

H  Addlines A through G and enter total here. (Note: This may be different from the number of exemptions you claim on your tax return.) B H i

e |f you plan to itemize or claim adjustments to income and want to reduce your withholding, see the Deductions

For accuracy,
complete all
worksheets
that apply.

and Adjustments Worksheet on page 2.

o [f you are single and have more than one job or are married and you and your spouse both work and the combined
earnings from all jobs exceed $50,000 ($20,000 if married), see the Two-Earners/Multiple Jobs Worksheet on page 2
to avoid having too little tax withheld.

* |f neither of the above situations applies, stop here and enter the number from line H on line 5 of Form W-4 below.

Form w-4

Department of the Treasury
Internal Revenue Service

Separate here and give Form W-4 to your employer. Keep the top part for your records.

Employee’s Withholding Allowance Certificate

P Whether you are entitled to claim a certain number of allowances or exemption from withholding is
subject to review by the IRS. Your employer may be required to send a copy of this form to the IRS.

OMB No. 1545-0074

2017

4">'Your first name and middle initial

Yooy \@ S

_,lst name
{ .

2 Your social security number

HA3-72-A9 59

Home address (number a &street or rural route)

apt i

Y750 HiY L

© {8y ;
e

3 [/ single [ Married [] Married, but withhold at higher Single rate.
Note: |f married, but legally separated, or spouse is a nonresident alien, check the “Single” box.

City or town, state, ,and ZIP cod

4 If your last name differs from that shown on your social security card,
check here. You must call 1-800-772-1213 for a replacement card. » [ |

@mmeﬁm@(@ ty Co ., 500

Total number of alfdwances you are claiming (from line H above or from the applicable worksheet on page 2) 5

6 Additional amount, if any, you want withheld from each paycheck

7 | claim exemption from withholding for 2017, and | certify that | meet both of the followmg Condltlons for exemptlon
e L ast year | had a right to a refund of all federal income tax withheld because | had no tax liability, and
e This year | expect a refund of all federal income tax withheld because | expect to have no tax liability.

If you meet both conditions, write “Exempt” here .

6/

Under penalties of perjury, | declare that | have £x

ined this certn‘lcate and to the bes’t of my knowledge and belief, it is true, correct, and complete.

Employee’s signature ﬁ / () ;o / 7
(This form is not valid unless you sign it.) MA L O e Date » [/ ™~ //
8 Employer’s name and address (Emp!oydr Complete Tines 8 and 16 only if SQH(WF)Q IRS) 9 Office code (optional)| 10 Employer identification number (EIN)

For Privacy Act and Paperwork Reduction Act Notice, see page 2.

Cat. No. 10220Q

Form W-4 (2017)



Form W-4 (2017)

Page 2

Deductions and Adjustments Worksheet
Note: Use this worksheet only if you plan to itemize deductions or claim certain credits or adjustments to income.
1 Enter an estimate of your 2017 itemized deductions. These include qualifying home mortgage interest, charitable contributions, state
and local taxes, medical expenses in excess of 10% of your income, and miscellaneous deductions. For 2017, you may have to reduce
your itemized deductions if your income is over $313,800 and you're married filing jointly or you're a qualifying widow(er); $287,650
if you're head of household; $261,500 if you're single, not head of household and not a quahfymg W|dow(er) or $1 56,900 if you're
married filing separately. See Pub. 505 for details . 1§
$12,700 if married filing jointly or qualn‘ymg wrdow(er)
2  Enter $9,350 if head of household 2 3
$6,350 if single or married filing separately
3  Subtract line 2 from line 1. If zero or less, enter “-0-" 3 $
4  Enter an estimate of your 2017 adjustments to income and any addmonal standard deductlon (see Pub 505) 4 $
5 Add lines 3 and 4 and enter the total. (Include any amount for credits from the Converting Credits to
Withholding Allowances for 2017 Form W-4 worksheet in Pub. 505.) . 5 ¢
6  Enter an estimate of your 2017 nonwage income (such as dividends or interest) 6 $
7  Subtract line 6 from line 5. If zero or less, enter “-0-" . 7 $
8 Divide the amount on line 7 by $4,050 and enter the result here. Drop any fraotlon 8
9  Enter the number from the Personal Allowances Worksheet, line H, page 1 . 9
10 Add lines 8 and 9 and enter the total here. If you plan to use the Two-Earners/Multiple Jobs Worksheet
also enter this total on line 1 below. Otherwise, stop here and enter this total on Form W-4, line 5, page 1 10
Two-Earners/Multiple Jobs Worksheet (See Two earners or multiple jobs on page 1.)
Note: Use this worksheet only if the instructions under line H on page 1 direct you here.
1 Enter the number from line H, page 1 (or from line 10 above if you used the Deductions and Adjustments Worksheet) 1
2  Find the number in Table 1 below that applies to the LOWEST paying job and enter it here. However, if
you are married filing jointly and wages from the highest paying job are $65,000 or less, do not enter more
than “3” 2
3 If line 1 is more than or equal to line 2, subtract line 2 from line 1. Enter the result here (lf zero, enter
“-0-"} and on Form W-4, line 5, page 1. Do not use the rest of this worksheet . . Lo 3
Note: If line 1 is less than line 2, enter “-0-” on Form W-4, line 5, page 1. Complete lines 4 through 9 below to
figure the additional withholding amount necessary to avoid a year-end tax bill.
4  Enter the number from line 2 of this worksheet . . . . . . . . . . 4
5  Enter the number from line 1 of this worksheet . . . . . . . . . . 5
6  Subtractline 5fromline4 . 6
7  Find the amount in Table 2 below that apphes to the HIGHEST paying JOb and enter it here 7 $
8  Multiply line 7 by line 6 and enter the result here. This is the additional annual withholding needed 8 %
9  Divide line 8 by the number of pay periods remaining in 2017. For example, divide by 25 if you are paid every two
weeks and you complete this form on a date in January when there are 25 pay periods remaining in 2017. Enter
the result here and on Form W-4, line 6, page 1. This is the additional amount to be withheld from each paycheck 9 $
Table 1 Table 2
Married Filing Jointly All Others Married Filing Jointly All Others
If wages from LOWEST | Enter on If wages from LOWEST | Enter on If wages from HIGHEST | Enter on If wages from HIGHEST | Enter on
paying job are— line 2 above | paying job are— line 2 above } paying job are— line 7 above | paying job are— line 7 above
$0 - $7,000 0 $0 - $8,000 0 $0 - $75,000 $610 $0 - $38,000 $610
7,001 - 14,000 1 8,001 - 16,000 1 75,001 - 135,000 1,010 38,001 - 85,000 1,010
14,001 - 22,000 2 16,001 - 26,000 2 135,001 - 205,000 1,130 85,001 - 185,000 1,130
22,001 - 27,000 3 26,001 - 34,000 3 205,001 - 360,000 1,340 185,001 - 400,000 1,340
27,001 - 35,000 4 34,001 - 44,000 4 360,001 - 405,000 1,420 400,001 and over 1,600
35,001 - 44,000 5 44,001 - 70,000 5 405,001 and over 1,600
44,001 - 55,000 6 70,001 - 85,000 6
55,001 - 65,000 7 85,001 - 110,000 7
65,001 - 75,000 8 110,001 - 125,000 8
75,001 - 80,000 9 125,001 - 140,000 9
80,001 - 95,000 10 140,001 and over 10
95,001 - 115,000 11
115,001 - 130,000 12
130,001 - 140,000 13
140,001 - 150,000 14
150,001 and over 15

Privacy Act and Paperwork Reduction Act Notice. We ask for the information on this form
to carry out the Internal Revenue laws of the United States. Internal Revenue Code sections
3402(f)(2) and 6109 and their regulations require you to provide this information; your employer
uses it to determine your federal income tax withholding. Failure to provide a properly
completed form will result in your being treated as a single person who claims no withholding
allowances; providing fraudulent information may subject you to penalties. Routine uses of
this information include giving it to the Department of Justice for civil and criminal litigation; to
cities, states, the District of Columbia, and U.S. commonwealths and possessions for.use in
administering their tax laws; and to the Department of Health and Human Services for use in
the National Directory of New Hires. We may also disclose this information to other countries
under a tax treaty, to federal and state agencies to enforce federal nontax criminal laws, or to
federal law enforcement and intelligence agencies to combat terrorism.

You are not required to provide the information requested on a form that is
subject to the Paperwork Reduction Act unless the form displays a valid OMB
control number. Books or records relating to a form or its instructions must be
retained as long as their contents may become material in the administration of
any Internal Revenue law. Generally, tax returns and return information are
confidential, as required by Code section 6103.

The average time and expenses required to complete and file this form will vary
depending on individual circumstances. For estimated averages, see the
instructions for your income tax return.

If you have suggestions for making this form simpler, we would be happy to hear
from you. See the instructions for your income tax return.



[IMPORTANT -- PLEASE READ CAREFULLY BEFORE SIGNING AUTHORIZATION]

DISCLOSURE REGARDING BACKGROUND INVESTIGATION
, or any of its subsidiaries may obtain information about you from a consurer

sh may include information about your character, general reputation, personal characteristics, and/or mode o iving and
which can involye personal interviews with sources such as your neighbors, friends, or associates. These reports may contain

motor vehicle recortls (“driving records”), verification of your education or employment history, or other backgro 1id checks. You
itten request made within a reasonable time after receipt of this notice, to request discldsure of the nature
tive consumer report. Please be advised NationSearch LLC. 11160 Huron St. Suite 00 Northglenn, Co
80234, (800)-827-9550 will be conducting the ICR or another outside organization. The scope of this notice/and authorization is all
encompassing, however, allowing the Company to obtain from any outside organization all manner of cohsumer reports and
investigative consumer reports now and throughout the course of your employment to the extent perpitted by law. As a result, you
should carefully consider whether to,exercise your right to request disclosure of the nature and scopé of any investigative consumer
report,

have the right, upon
and scope of any investi

ACKNOWLEDGMENT AND AUTHORIZATION
t acknowledge receipt of the DISCLOSURE REGARDING BACKGROUND INVESTIGATION and A SUMMARY GF YOUR RIGHTS UNDER THE FAIR CREDIT
REPORTING ACT and certify that | have read and uriderstand both of those documents. | hereby authorize the obtaining of “consumer reports™
and/or “investigative consumer reports™ by the Compagy at any time after receipt of this authorizatiod and throughout my employment, if
applicable. | hereby authorize, without reservation, any law enforcement agency, administrator, state or federal agency, institution, school or
university (public or private), information service bureau, credit reporting agency, employer, to grovide any and all background information
requested by NationSearch LLC. 11160 Huron St. Suite 100 Northglenn, CO 80234 (800)-827-9580, anather outside organization acting on behalf of
the Company. and/or the Company itself. [ agree that a facsimiléy(“fax"), electronic or photogfaphic copy of this Authorization shall be as valid as
the original. /

Notice to California Applicants: Notice to Caifornia Applicants: Under saction 1786.22%a£ifomia Civil Code, you have the right to request from
NationSearch, upun proper identification, the natures and substance of all informationn files pertaining to you, including the sources of information, and recipients
of any reports on you, which NationSearch has previously furnished within the two -year'period préceding your request. You may view the fite maintained on you by
contacting NationSearch during normal business hours. You may also obtain a copy of thissceport(s) upon submitting proper identification. Upon making a written
request, you may receive a summary of your report.

New York applicants or employees only: You have the right to inspect and rec
irec

a copy of any investigative consumer report requested by

the Company by contacting the consumer reporting agency identified above

Notice to Maine Applicants: Under Chapter 210 Section 1314 of Maine revised Statutes, you have'the right, upon request, to be informed within S business
days uf such a request to whether or not an investigative cansumer report was regtiested. If such reportiwas obtained, you may contact the Consurner Reporting
Agency, NationSearch and request a copy of the report{s} compiled.

Minnesota and Oklahoma applicants or employees only: Pl;e, se check this box if yotywould like to receive a copy of a consumer

g

report if one is obtained by the Company. O /

Last Name: First: S
Other Names used: Date of Birth:

‘ For employment Purposes Only
Motor Vehicle Number and State of Issue:
(Driver’s License #, NOT License Plate #)
Address:

Signature: Date: \\

/
Please initial this box in}fafﬂrmation that you have been advised of your rights as it pertains to this consumer
investigative report, ?hd are aware of the agency conducting the investigation:




IN CASE OF AN EMERGENCY - NOTIFICATION INFORMATION

/"‘"‘

Name:__\ C}/VVUQ/\CQ ‘Q/\‘l { L}\

Address: 7‘7 S,O H bJ &iﬁ QCD‘} L/ﬂ:

Home Phone: VQO — (.2 77\ < Q V

Person(s) to contact in case of an emergency on the job (in order of preference):

1. Name: K \)\u%( NG }%QCX

Phone (work):

Phone (home): VQ(D - g? ‘Q - é W 6—,3

2. Name:

Phone (work):

Phone (home):

Additional information you want CMG and our clients to know in the event of an emergency:




Affirmation of ork Status
Pursuant to § 8-2-122, Colorado Revised Statutes

Employee Name: €. ¢ el Nod IS 5¢
Last (o~ First Middle-5~  Date of Birth

Socisl Security Number: 25/ 3~ 74 -/ 95 7 DawofHir: /O~ ) 7~ /7

In accordance with § 8-2-122, C.R.S., within twenty days after hiring the new employee listed
above,

I affirm all four of the following:

1. Thave examined the legal work status of the above named employee.

2. Ihave retained file copies of the documents required by 8 U.S.C. sec. 1324a.
3. Ihave not altered or falsified the employee’s identification documents.

4,  Ihave not knowingly hired an unauthorized alien.

A-S K ndkﬁk\ Excodtive Pesishant
Print Name of Employer @Designated Representative)  Official Title

M %Au;fiﬁou 1] ] 2017

Signatyre\of Employer (or Designated Representative) ~ Date Signed

Corporate Manage Group 12000 N. Washington Street #290
Thornton, CO 80241 303-920-1425
Business or Organization Name Employer Phone Number

§ 8-2-122(2), C.R_S.: On and after January 1, 2007, within twenty days after hiring a new employes, each employer
in Colorado shall affirm that the employer has examined the legal work status of such newly-hired employee and has
retained file copies of the documents required by 8 U,S.C. sec. 1324a; that the employer has not altered or falsified
the employee’s identification documents; and that the employer has not knowingly hired an unauthorized slien. The
employer shall kecp a written or electronic copy of the affirmation, and of the documents required by 8 U.S.C. sec.
1324a, for the term of employment of each employee.

This affirmation and the documents required by 8 U.S.C. sec. 1324 (copies or electronic copies)
will be retained for the duration of the above named individual’s employment.

This affirmation Is provided ss a courtesy by the Colerndo Divisiea sf Laber,




Authorization of Direct Deposit
The undersigned (hereafter referred to as the “employee”) hereby authorizes and requests PAYCOM to make deposits from time to
ime in the account(s) identified below and authorizes the bank to accept such deposits. It is agreed that these deposits may be made
slectronically and under the Rules of the National Automated Clearing House Association. It is agreed that PAYCOM is only
esponsible for direct deposit of funds that have previously been received from hereafter
eferred to as the “employer”.
Attach a voided check, copy of a check, or spec sheet for each account. Indicate whether it is a checking or saving account. (No deposit
ilips)

1. Call your bank and confirm the ACH Routing Number(s) and Account numbers for Checking and/or Savings
2. Complete and Sign the form

Main Account (Net Pay) or Savings Account (circle one)
Acct# _102 (829614 33

ACH Routing # /_L /Q/Q_/__Q/Q/Q /9 /%_/_\_/

Bank Name {&5 - %Qﬂ&

Additional Account - Checking  or Savings Account (circle one)

Acct# Dollar Amount
ACHRouting# /_/_/ [/ / | | | /
Bank Name

Additional Account - Checking or  Savings Account (circle one)

Acct# Dollar Amount

ACHRouting# /_/ [/ [/ | [/ [/ /| /
Bank Name

Additional Account - Checking or Savings Account (circle one)

Acct# Dollar Amount
acHRoutng# /_/ | | | | | | ]/
Bank Name

Additional Account - Checking or Savings Account {circle one)

Acct # Dollar Amount

ACHRouting# /[ [/ [/ / [/ /| /| [/

Bank Name

Employee Name SS# / /
Address City State___ Zip

Employee Signature




PAMELA J PERRY
7750 HIGHWAY 2 APT 14

COMMERCE CITY CO 80022-1667
M-«».

z%mﬂﬁ\ \ /\\ \\ \$
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To: All Employees
Quien: Todos Empleados

From: Corporate Management Group & Employer Solutions Group
De: Corporate Management Group y Employer Solutions Group

Re: Stop Payment Check Fee
Re: Tarifa de cheque parado

Effective immediately, to replace a lost or stolen check, $50.00 will be deducted from the replacement check for
a stop payment fee and for a reprocessing fee. Efectivo inmediatamente, para reemplazar un cheque de sueldo
perdido o robado, $50.00 de tarifa sera deducido de el cheque reemplazado para parar el cheque original y
para procesarlo denuevo.

If you lose your check, we will first have to verify that it has not been processed through the bank. If it has not,
anew check will be issued, minus the $50.00 fee. Si usted pierde su cheque, tendremos que verificar que no ha
sido procesado en el banco. Si no, un cheque nuevo sera processado, menos las tarifa de 850.00.

If your check is stolen, we will first need a copy of the police report before a new check can be reissued. After
we receive a copy of the police report, a new check will be issued following the same procedures as listed
above. Si su cheque es robado, necesitaremos una copia de el reporte de policia antes de que un cheque nuevo
sera procesado. Despues de obtener una copia del reporte de policia, un cheque nuevo sera procesado usando
los mismos procedimientos mencionados arriba.

If you have any questions regarding this new policy, please contact your On-Site Representative or the
Corporate Office (303-920-1425). Si usted tiene preguntas sobre esta poliza, por favor contacte a su
representante de CMG o la oficina corporal al (303-920-1425)

Thank you for your continued dedication and hard work!

Gracias por su dedicacion continua!

By signing below you are confirming that you understand the above policy.
Con su firma abajo ust d esta confirmando que entiende la poliza descrita.

owm.(/& ‘é?@c?wf

Signature/Firma: !
Date/Fecha: /(D ~ [/~ [ 7 i

February 2011



Notification of Colorado Law Requirement
Unemployment Acknowledgement

According to Colorado Statutes section 8-73-105.3. A temporary employee who is given a notice
that the employee is required to contact or notify the employer upon completion of an
assignment and to be available to work, as agreed upon at the time of hire, during a specified
period of time, on specified dates, or upon call by the employer on an as-needed basis and who
does not contact or notify the employer upon completion of an assignment in compliance with
the notice and is not available to work at the agreed-upon times is deemed to have voluntarily
terminated employment for the purpose of determining benefits pursuant to section 8-73-108
(5) (e). Also, a temporary employee who agrees to work on an as-needed basis and refuses all
work within three separate pay periods when contacted by the employer is deemed to have
voluntarily terminated employment for reasons that may or may not allow an award of benefits
pursuant to section 8-73-108.

It is you responsibility to contact or notify CMG once your assignment ends. If you fail to do so,
it may affect your unemployment benefits.

I understand by signing this form that | am responsible to contact or notify CMG once an
assxg)ment ends. | also acknowledge that | have received a separate copy of this form.

(Initial)
N N
/J/I/J/é/}%ﬁm/ /O~ (=17
Erﬁployee Signature: , Date:

(—\“\‘rﬂm\&&(ﬁ{ D‘QQ\%&Q

Employee (please print your name fefef




CORPORATE MANAGEME

“your workforce management & staffing experts’

ANTI-HARASSMENT POLICY

It is Corporate Management Group’s (CMG) policy that all employees should be able to
enjoy a work environment free from all forms of discrimination, including harassment. As
such, CMG is committed to vigorously enforcing their Anti-harassment Policy. This
policy applies to all employees of the organization (without regard to position) and
individuals not directly connected to CMG (e.g., an outside vendor, consultant, customer
or guest). Title VII of the Civil Rights Act of 1964 prohibits employment discrimination
based on race, color, creed, religion, national origin, sex, marital status, status with
regard to public assistance, membership or activity in a local commission, disability,
sexual orientation or veteran status. Harassment is considered a form of discrimination
and is specifically included among the prohibitions under Title VIl of the Civil Rights Act
of 1964. In addition, retaliation or reprisal taken against anyone who has expressed
concern about harassment or discrimination against the individual raising the concem is
illegal.

The Equal Employment Opportunity Commission (EEOC) defines sexual harassment as
“unwelcome sexual advances, requests for sexual favors, sexual comments, or other
verbal or physical acts of a sexual or sex-based nature including, but not limited to
drawings, pictures, jokes, and/or teasing where (1) submission to such conduct is made
either explicitly or implicitly a term or a condition of an individual's employment; (2) an
employment decision is based on an individual's acceptance or rejection of such conduct:
or (3) such conduct interferes with an individual's work performance or creates an
intimidating, hostile or offensive working environment.”

The Anti-harassment Policy prohibits harassment and/or retaliation by any individual
employed by, doing business with or for, or visiting CMG. Employees who believe they
have been the subject of harassment and/or retaliation or an employee who may have
been witness to harassment and/or retaliation must report the incident immediately.
Information and/or allegations must be reported to a manager of CMG (by telephoning
866.920.1425 or 303.920.1425). Only those who have an immediate need to know,
including the alleged target of harassment or retaliation, the alleged harassers or
retaliators, and any witnesses may find out the identity of the complainant. All individuals
contacted in the course of an investigation will be advised that all persons involved in a
charge are entitled to respect and that any retaliation or reprisal against an individual who
is an alleged target of harassment or retaliation, who has made a complaint, or who has
provided information in connection with a complaint, is a separate violation of CMG's
policy. All information will be disclosed only on a need-to-know basis to allow CMG to



investigate and resolve the incident. CMG recognizes the serious nature of harassment
and therefore will endeavor to protect the employee who may have been subjected to
harassment, any witnesses and the party against whom allegations have been filed to
every possible extent.

Harassment is unlawful and has a negative impact on employees. Violation of the Anti-
harassment Policy will not be tolerated by CMG and may result in discipline up to and
including termination. Offensive acts or conduct have no legitimate business purpose;
accordingly, any employee, regardless of his/her position within CMG, who it is
determined has engaged in such conduct will be made to bear the full responsibility for
such unlawful conduct.

With respect to sexual harassment, the following is prohibited:

1. Unwelcome sexual advances, request for sexual favors, and all other verbal or
physical conduct of a sexual or otherwise offensive nature, especially where:

O Submission to such conduct is made either explicitly or implicitly a term or
condition of employment;

O Submission to or rejection of such conduct is used as the basis for decisions
affecting an individual's employment; or

O Such conduct has the purpose or effect of creating an intimidating, hostile or
offensive working environment.

2. Offensive comments, jokes, innuendoes and other sexually-oriented statements.

If Harassment Occurs:

1. When possible, confront the harasser and tell him/her to stop. Sometimes a
simple confrontation will end the situation.

2. If confrontation is unsuccessful, immediately contact your CMG supervisor to
report the harassment.

3. An investigation will be conducted and appropriate action taken, including

disciplinary measures. We will investigate, in confidence; all reported incidents of
harassment and retaliation.

Employee Signature:

Date: l/fO - /(- /?




CORPORATE MANAGEMENT

Employees:

Implementation of the Affordable Care Act (ACA) of 2010 (the health care reform law} requires that we send

you this notice. The notice describes the new online Health Insurance Marketplace (also called an Exchange),
which is available at www.healthcare.gov beginning October 1, 2013. The Marketplace describes options you
may have available for health insurance (other than employer-based plans) and is designed so you can make

easy cost and coverage comparisons. The enclosed notice also includes information about coverage you may
be eligible for through Corparate Management Group {CMG).

If you have coverage through Essential StaffCare, please be advised that the Essential StaffCare plan does not
meet the criteria to avoid a penalty under the ACA plan requirements for 2014 and beyond.

Starting in 2014, if you do not have medical coverage, you will have to pay a penalty (in the form of a tax). If
you do not qualify for coverage through CMG or you do not enroll yourself or a dependent, it is your
responsibility to obtain coverage or pay the penalty. This penalty is known as the “individual mandate

penalty.”

The individual mandate penalty increases each year. In 2014 the penalty is 1% of your household yearly
income or $95 per adult and $47.50 per child {up to $285 for a family}, whichever is higher. in 2015 the penalty
is 2% of your household yearly income or $325 per adult and $162.50 per child {up to $975 for a family),
whichever is higher. The penalty for 2016 is 2.5% of your household yearly income or $695 per adult and
$347.50 per child (up to $2,085 for a family), whichever is higher. If you chose to pay the penalty you will not
get any health insurance coverage and will be 100% responsible for the cost of your medical care.

If you are considered to be low income, Medicaid could be a viable option. Some states will also be expanding
the efigibility rule and income requirements to qualify for Medicaid. To determine if the state where you live is
expanding Medicaid coverage and to learn about Medicaid, please visit
https://www.healthcare.gov/do-i-qualify-for-medicaid.

Please remember that open enroliment in the Marketplace begins on October 1, 2013 and ends on March 31,
2014. After open enrollment ends you will not be able to get health coverage through Marketplace until the
next annual enroliment period, unless you have a qualifying life event.

Thank you,
Corporate Management Group

303-920-1425
Pay@corpmgmtgroup.com



New Health Insurance Marketplace Coverage orm Ao
" proved
QOptions and Your Health Coverage N o

PART : General Information

When key parts of the health care law take effect In 2014, there wlil be a new way to buy health Insurance: the Health
Insurance Marketplace. To assist you as you evaluate options for you and your family, this notlce provides some baslic
information about the new Marketplace.

What is the Heaith insurance Marketplace? -

The Marketpiace Is designed to haip you find health Insurance that mests your needs and fits your budget. Tha
Marketpiace offers "one-stop shopping" to find and compare private heaith Insurance options. You may aiso be eligibie
for a new Kind of tax credit that lowers your monthly premium right away. Open enrollment for health insurance
coverage through the Marketplace begins In October 2013 for coverage starting as early as January 1, 2014.

Can | Save Money on my Health Insurance Pfamluma in the Marketplace?

You may qualify to save money and lower your monthly premium, but only if your employer does not offer coverage, or
offers coverage that doesn't meet certaln standards. The savings on vour premium that you're eliglble for depends on
your household Income.

Does Employer Hsalth Coverage Affect Eligibility for Premium Savings through the Marketplace?

Yes: If you have an offer of health coverage from your employer that meets certain standards, you will not be eligible
for a tax cradlt through the Marketplace and may wish to enroll in your employer's health plan. However, you may be
ellgible for a tax credit that lowers your monthly premium, or a reduction In certain cost—sharing If your employer does
not offer coverage to you at all or does not offer coverage that meets certain standards. If the cost of a plan from your
empioyer that would cover you {and not any other members of your famlly) Is more than 9.5% of your household
income for the year, or if the coverage your employer provides does not meet the *minimum value® standard set by the
Affordable Care Act, you may be sligible for a tax cradit.’

Note: If you purchase a health plan through the Marketplace Instead of accepting health coverage offered by your
employer, then you may lose the employer contribution (if any) to the employer—offered coverage, Also, this employer
contribution --as well as your employes contribution to employer--offered coverage— Is often excluded from income for
Federal and State income tax purposes. Your payments for coverage through the Marketplace are made on an after—
tax basls.

How Can | Get More Information?

The Marketplace can help you evaluate your coverage options, including your eliglblility for coverage through the
Marketplace and its cost. Please vislt HealthCare.gov for more Information, including an online application for heaith
insurance coverage and contact Information for a Health Insurance Marketplace In your area.

1 An employar-sponsored health pian meets the *minimum value standard" ¥ the plan‘s share of the total allowed benelit costs covered
by ths pian Is no lessthan 60 percent of such costs..



PART B: Information About Health Coverage Offered by Your Employer .
This section contains information about any health coverage offered by your employer. if you declde {o complete an R
application for coverage In the Marketplacs, you wlll be asked to provide this Information. This Information is numbered
to correspond to the Marketplace application.

You are not eligible for health Insurance coverage through this employer. You and your family may be able to obtain
health coverage through the Marketplace, with a new kind of tax credlt that lowers your monthly premiums and with
assistance for out—of—-pocket costs.



Form 8850 Pre-Screening Notice and Certification Request for

(Rev. January 2013) the Work Opportunity Credit OMB No. 1545-1500
Department of the Treasury . N . . N :
Internal Revenue Service b Information about Form 8850 and its separate instructions is at www.irs.gov/form3850.

Job applicant: Fill in the lines below and check any boxes that apply. Complete only this side.

Your name Social security number b

Street address where you live

City or town, state, and ZIP code

County Telephone number

If you are under age 40, enter your date of birth (month, day, year)

1 [[] Check here if you received a conditional certification from the state workforce agency (SWA) or a participating local agency
for the work opportunity credit.

2 [ Check here if any of the following statements apply to you.
e [ am a member of a family that has received assistance from Temporary Assistance for Needy Families (TANF) for any 9
months during the past 18 months. ‘
e | am a veteran and a member of a family that received Supplemental Nutrition Assistance Program (SNAP) benefits (food
stamps) for at least a 3-month period during the past 15 months.
» | was referred here by a rehabilitation agency approved by the state, an employment network under the Ticket to Work
program, or the Department of Veterans Affairs.
e | am at least age 18 but not age 40 or older and | am a member of a family that:
a Received SNAP benefits (food stamps) for the past 6 months, or
b Received SNAP benefits (food stamps) for at least 3 of the past 5 months, but is no longer eligible to receive them.
During the past year, | was convicted of a felony or released from prison for a felony.
| received supplemental security income (SSI) benefits for any month ending during the past 60 days.
I am a veteran and | was unemployed for a period or periods totaling at least 4 weeks but less than 6 months during the
past year.

°

3 [[] Check here if you are a veteran and you were unemployed for a period or periods totaling at least 6 months during the past
year.

4[] Check here if you are a veteran entitled to compensation for a service-connected disability and you were discharged or
released from active duty in the U.S. Armed Forces during the past year.

5[] Check here if you are a veteran entitled to compensation for a service-connected disability and you were unemployed for a
period or periods totaling at least 6 months during the past year.

6 [ Check here if you are a member of a family that:
¢ Received TANF payments for at least the past 18 months, or
¢ Received TANF payments for any 18 months beginning after August 5, 1997, and the earliest 18-month period beginning
after August 5, 1997, ended during the past 2 years, or
= Stopped being eligible for TANF payments during the past 2 years because federal or state law limited the maximum time
those payments could be made.

Signature— All Applicants Must Sign

Under penalties of perjury, | declare that | gave the above information to the employer on or before the day | was offered a job, and it is, to the best of my knowledge, true,
correct, and complete.

Job applicant’s signature b Date
For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat. No. 22851L Form 8850 (Rev. 1-2013)




Form 8850 (Rev. 1-2013)

Page 2

Employer’s name Corporate Management Group

For Employer’s Use Only

Telephone no.

303-920-1425 EIN»-

201535646

Street address 12000 N Washington St #290

City or town, state, and ZIP code  Thornton, CO 80241

Person to contact, if different from above

Street address

Telephone no.

City or town, state, and ZIP code

If, based on the individual’s age and home address, he or she is a member of group 4 or 6 (as described under Members of
Targeted Groups in the separate instructions), enter that group number (4 or 6)

Date applicant:

Gave Was
offered job hired

information

Was

P

Started
job

Under penalties of perjury, | declare that the applicant provided the information on this form on or before the day a job was offered to the applicant and that the
information [ have furnished is, to the best of my knowledge, true, correct, and complete. Based on the information the job applicant furnished on page 1, |
believe the individual is a member of a targeted group. | hereby request a certification that the individual is a member of a targeted group.

Employer’s signature »-

Title

Date

Privacy Act and
Paperwork Reduction
Act Notice

Section references are to the Internal
Revenue Code.

Section 51(d)(13) permits a prospective
employer to request the applicant to
complete this form and give it to the
prospective employer. The information
will be used by the employer to
complete the employer’s federal tax
return. Completion of this form is
voluntary and may assist members of

targeted groups in securing employment.

Routine uses of this form include giving
it to the state workforce agency (SWA),
which will contact appropriate sources
to confirm that the applicant is a
member of a targeted group. This form
may also be given to the Internal
Revenue Service for administration of
the Internal Revenue laws, to the
Department of Justice for civil and

criminal litigation, to the Department of
Labor for oversight of the certifications
performed by the SWA, and to cities,
states, and the District of Columbia for
use in administering their tax laws. We
may also disclose this information to
other countries under a tax treaty, to
federal and state agencies to enforce
federal nontax criminal laws, or to
federal law enforcement and intelligence
agencies to combat terrorism.

You are not required to provide the
information requested on a form that is
subject to the Paperwork Reduction Act
unless the form displays a valid OMB
control number. Books or records
relating to a form or its instructions must
be retained as long as their contents
may become material in the
administration of any Internal Revenue
law. Generally, tax returns and return
information are confidential, as required
by section 61083.

The time needed to complete and file
this form will vary depending on
individual circumstances. The estimated
average time is:

Recordkeeping 6 hr., 27 min.
Learning about the law
or the form . 30 min.

Preparing and sending this form
to the SWA . 37 min.

If you have comments concerning the
accuracy of these time estimates or
suggestions for making this form
simpler, we would be happy to hear from
you. You can write to the Internal
Revenue Service, Tax Products
Coordinating Committee,
SE:W:CAR:MP:T:M:S, 1111 Constitution
Ave. NW, IR-6526, Washington, DC
20224,

Do not send this form to this address.
Instead, see When and Where To File in
the separate instructions.

Form 8850 (Rev. 1-2013)






EZ Screen Solutions, LLC

COEAURATE MAKRSGERERT GROUY

Background Screening Consent Form

Full Legal Name (First, Middle, Last): ?)Q/Vi/l @J G X@ cq e eU

Maiden Name/Other Names Used: Pp +e cson A (>fDate name last used: 72 /' 5

Maiden Name/Other Names Used: Date name last used:

Social Security Number: L- - 7y Date of Birth: / / Sex: [0 Male Female
(. Fi 7 y

Driver’s License Number: State DL Issued: @p) /.

Bmail: L)) |b o v A@@ Wiciléodhone Vi) 3« B Y73

Address History for the Iast 7 years (attach additional pages if necessary)

7750 ﬁ@dﬁ/ (im%/%&f&?(fdi g (5, Foo 2 /1S o-l Y
Street City State Zip Code Years Resided From - To
7755 @mmm@ o Hooan $-0f  Jo-13
Street State Zip Code Years Resided From - To
''''' Au%orization to Release Information and Records
1, (state your name) \ gl L Ly , hereby authorize (company applying to)

and/or their agent to conduct an appropriate b ound investigation of my former employment, education, credit files, and criminal
records for determination of my eligibility for employment. I authorize all persons who may have information relevant to this
investigation to disclose it to EZ Screen Solutions, LLC and/or their agent. I release and agree to hold harmless all persons providing such
information and EZ Screen Solutions, LLC., its officers, directors, employees and agents from liability on account of such disclosure. I
hereby further authorize that a photocopy of this authorization may be considered as valid as the original.

These investigations might include, but are not limited to, searches of educational institutions attended; state driving records; financial or
credit institutions, including records of loans; records of commercial or retail credit agencies; other financial statements; records of
previous employment, including work history, efficiency ratings, complaints and grievances filed by or against me; records and
recollections of attorney-at-law or of other counsel, whether representing me or any other person (in either a civil or criminal case in which
I have been involved); records from the U.S. Veterans' Administration; criminal history information or files in local, state or federal
agencies; and motor vehicle records, and following an employment offer, workers' compensation reports from either the Department of
Labor, National Personnel Records or the Industrial Commission or similar agencies under the provisions of the Fair Credit Reporting
Act 15 USC section 1681 et seq. I also authorize the National Personnel Records Center, or other custodian of my military service record,
to release to EZ Screen Solutions, LLC the following information and/or copies of documents from my military service record: DD-214,
service record, and any disciplinary records.

I understand that these searches may be used to determine work assignment, or employment eligibility. Therefore, I authorize and consent
for full release of records (either orally or in writing) to the authorized representatives of the company. In addition, I release and discharge
the company and its agent and associates to the full extent permitted by law from any claims, damages, losses, liabilities, costs expenses or
any other charge or complaint filed with any agency arising from retrieving and reporting this information. I understand that according to
the Federal Fair Credit Reporting Act, I am entitled to know whether employment was denied based upon the information obtained and
to receive, upon written request, a disclosure of the background report which can take several weeks. I also understand that I may request
a copy of the report from EZ Screen Solutions, LLC at 5994 S. Holly St. #151 Greenwood Village, CO 80111 or at telephone number
(800) 429-5303. After reading this document, I fully understand its contents and authorize the background verification.

Are you applying for employment in California, Minnesota or Oklahoma? Yes No &
[0 Please check the box if you would like to request a copy of your Consumer Report
1 hereby certify that all information provided in this authorization is true, correct and complete.

Applicant Signature: %’21///7 ,&é @ Date: / 0 - / / - / 7







Drug Screening Test Results

Company Information

Company Name: Corporate Management Group

Address: 12000 N. Washington St, Suite 350, Thornton, CO 80241

Name of Collector: T?[AYM jl ‘lr"’% H{\’%/

Donor information .
Donor First & Last Name: %)&w\f tﬁ.@@(‘[ug

Reason for Test: Pre-employment Screening

Screen Results

Date Collected: !C} !t i ( 2/{3 i’?’

Test Pass Fail
Cocaine (COC) X
Marijuana (THC) X
Opiate (OP) X
Amphetamine (AMP) X
Methamphetamine (MET) X

Certification

| hereby agree to submit to a saliva analysis for the purpose of testing for drug metabolites. The
specimen provided is my own and has not been substituted or altered.

%’JZZJ@ ‘{2 s 0=/ 17

Donor Signature / Date

| hereby certify the specimen has been provided by the donor above.

f{/c/ nQ/\ O,//% /O////Qoﬁ.

Collector ngnature - Date
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Temporary Assignment Guidelines for Leanin' Tree

CONTACTS:
Corporate Management Group AT e TN b by aae 2 1 Covan
Main Office: (303)920-1425 TS MV} VHUIT 0T D= P
o .
Jamie Ready- Account Manager: (720) 471-0614 . S T R [ o o e — T e
Quf TARS SNT-URNIRE & ks ot S SR (P S
GUIDELINES: J ‘

e You are a temporary employee of Corporate Management Group (CMG) who arranged for this position. All questions
regarding your employment or paycheck should be directed towards your agency.

e Leanin' Tree places high importance on attendance, timeliness and performance. You may be released from your assignment
at any time for those reasons.

e In the event of tardiness or absence, it is necessary that you contact CMG at least ONE HOUR prior to your scheduled start
time.

e  In case of an accident that results in an njury you must immediately notify your assigned team leader and CMG.

e Leanin' Tree does not tolerate any kind of threatening or unprofessional behavior. Acts of this nature will be dealt with
accordingly.

e Employees accepting seasonal assignments in Consumer Order Fulfillment and Consumer Order Entry are required to
work the Friday and Saturday after Thanksgiving. Employees in other departments should be prepared to work the Friday
after Thanksgiving if requested.

PERSONAL PROPERTY:

CMG and Leanin’ Tree are not responsible for personal property that is lost, damaged, stolen or destroyed. You can be issued an
onsite locker for your use as needed. We do ask that you do not bring any valuables to work. Purses, wallets and phones should be
stored in a secure place at all times. Please see your onsite lead if you are in need of a secure locker for your valuables.

BREAKS & LUNCHES:

In order for all of us to remain productive, we all need time to rejuvenate:

e Ifyou work at least 8-10-hour shift, you will receive two paid 15-minute breaks and one unpaid 30-minute lunch break.
o Ifyou stay on site for lunch you do not need to clock out for lunch.
e  Your onsite lead will give you your assigned break and meal periods.

CELL PHONES:
Use of cell phones are prohibited in the warehouse except those authorized in order to conduct business. Please maintain your phone
in a secure place while working.

INCLEMENT WEATHER CLOSURES:
If the facility closes for Inclement Weather, you will be notified by CMG as soon as we are notified. Please check your phone daily
for messages. You can also call the inclement weather hotline at 303-581-2166 prior to your shift.

SMOKING:
Leanin' Tree is a non-smoking facility. Employees may smoke on breaks or lunch, but only in outside areas specifically designated for
smoking. Smoking is not permitted on the walkways around the building or in entrances to the building

SAFETY, OUALITY., OUANTITY:
e Closed-toed shoes are to be worn in production areas.
e Hair must be secured above shoulder level.
e  Be careful of moving machinery and equipment including moving tracks and forklifts.
e  Use proper lifting techniques or ask for help when lifting or carrying cartons, boxes or other bulky items.
¢ Know the location of first aid kits, fire extinguishers and eye washing stations.
e  Keep facilities neat and orderly




BEHAVIOR GUIDELINES:
Personal Conduct/insubordination
e Having a bad attitude or being difficult to work with
e Using foul language
e Mistreatment of others
e Unprofessional conduct
e Failure to follow directions given by a lead
Drugs and Alcohol

e  The use of drugs or alcohol on Leanin' Tree premises is prohibited

e The illegal or improper use, distribution, sale, dispensation or possession of any drug on the client property or during work
time is prohibited

Dishonesty

¢ Stealing or Lying

DRESS CODE:
For all associates working at Leanin' Tree:

e  No explicit, suggestive, offensive, off-color slogans or pictures

e No revealing clothing is permitted at any time in the workplace.

Shirts should not be too low cut. Sleeveless shirts are ok as long as they have straps that are at least three finger widths wide.
Skirts & shorts should be longer than the employee's finger tips when the employee's arm is extended at their side. e

Piercings with jewelry are not permitted other than ears. Associates are expected to remove jewelry in piercings (except
ears) during work.

e For production areas:
o Casual attire is acceptable.
o Closed-toed shoes are required.
o  Shirts with sleeves must be rolled above the elbow.

BADGES:

e All employees are issued a badge for building access and to keep track of hours worked. You are responsible for
remembering to punch in and out each day.

e  When entering the building, make sure that you are the only one entering with your badge and that other employees coming

in with you are also badging in with their own badge. If you or anyone else forgets their badge, there are instructions on the

outside of the doors as to who to call using the keypad outside in order to be let in to the building.

If you arrive to work and your badge does not work on the outside doors, please donot try to gain access into the building. If

this occurs, please contact CMG immediately. It is your responsibility to check your messages each night in order to receive

updates from CMG regarding your assignment.

e  Badges are required to be returned at the end of the assignment to your CMG Account Manager.

SUMMARY:

e These are employee guidelines intended to facilitate communication between your partnership with CMG. It is not to be

considered an employment contract obligating you, CMG, or Leanin’ Tree to any indefinite employment relationship.

e Revisions and updates are made to this information as needed and will be communicated to you.

o I agree to notify my CMG Account Manager immediately of any change in my personal data such as phone number, address,
emergency notification, etc.

I am responsible for the information provided herein and will, upon my separation, return my badge to my CMG Account
Manager.

CMG Account Manager Signature: (\i /"/ K 2/ « %' Date: / Oi// / // 7‘




Employment Eligibility Verification
Department of Homeland Security
U.S. Citizenship and Immigration Services

USCIS
Form [-9
OMB No. 1615-0047
Expires 08/31/2019

P START HERE: Read instructions carefully before completing this form. The instructions must be available, either in paper or electronically,

during completion of this form. Employers are liable for errors in the completion of this form.

ANTI-DISCRIMINATION NOTICE: It is illegal to discriminate against work-authorized individuals. Employers CANNOT specify which
document(s) an employee may present to establish employment authorization and identity. The refusal fo hire or continue to employ
an individual because the documentation presented has a future expiration date may also constitute illegal discrimination.

t Name (Family Name) First Name (Given Name) Mldd!e initial l @«‘h\ji.ast Names Used (if any)

Mrde Coon i el

Address (Street Number anu’ Namge) Apt. Number City or Town

St te

o. | SOOQIL

(&4 ZIP Code

TI5C kWY (Y F’@mmwéé@{;{

Date of Birth (mm/dd/yyyy) U.S. Social Security Number Employee's E-mail Address

Employee’

Ya0) 877-3I1RY

s Telephone Number

/- 38 5 |Fg3 T 5 DS Delecor@yumaléy,

I am aware that federal law provides for imprisonment and/or fines for false statements or use of false documents in

connection with the completion of this form.

| attest, under penalty of perjury, that | am {check one of the following boxes):

[ /1. Acitizen of the United States

‘_/:! 2. A noncitizen national of the United States (See instructions)

] 3. Alawful permanent resident  (Alien Registration Number/USCIS Number): AA

:} 4, An alien authorized to work  until (expiration date, if applicable, mm/dd/yyyy): ﬁ { &

Some aliens may write "N/A" in the expiration date field. (See instructions)

Aliens authorized to work must provide only one of the following document numbers to complete Form {-9:
An Alien Registration Number/USCIS Number OR Form 1-84 Admission Number OR Foreign Passport Number.

1. Alien Registration Number/USCIS Number: N A
OR

2. Form 194 Admission Number: AJA
OR

3. Foreign Passport Number: /\} -f'l\‘
Ed
Country of Issuance: A

QR Code - Section 1
Do Not Write In This Space

Signature of Employee % /éL % Today's Date (mm/dd/yyyy)
Jian e M D10 LT

| attest, under penalty of perjury, that | have assisted in the completion of Section 1 of this form and that to the best of my
knowledge the information is true and correct.

Signature of Preparer or Translator Today's Date (mm/dd/yyyy)
Last Name (Family Name) First Name (Given Name)
Address (Street Number and Name) City or Town State ZIP Code
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Employment Eligibility Verification USCIS

Department of Homeland Security FormI-9
’ OMB No. 1615-0047

U.S. Citizenship and Immigration Services Expires 08/31/2019

Last Name (Family Name) First Name (Giver Name) Ao | Citizenship/Immigration Status

Employee Info from Section 1 .
(T Pacne la Vs lken
List A @R ListB AND ListC
Identity and Employment Authorization identity Employment Authorization
Document Titie | Document Title Document Title
. * N 4 X
| CO Naver License s Cos
Issuing Authority Issuing Authority Issuing Authority
Shabe &5 O A
Document Number Document Number Document Number
49 - 1R0- SAE 523%-949- 2959
Expiration Date (if any}{{mm/ddfyyyy) Expiration Date (if any}{mm/dd/yyyy) Expiration Date (if any{{mm/dd/yyyy)
calag o0
Document Title ' !
; - 4 : QR Code - Sections 2 & 3
Issuing Authority Additional information Do Not Wrte In This Space

Document Number

Expiration Date {if any)(mm/dd/yyyy)

Document Title

Issuing Authority

Document Number

Expiration Date {if any)(mm/dd/vyyy)

Certification: | attest, under penalty of perjury, that (1) | have examined the document(s) presented by the above-named employee,
{2) the above-listed document(s) appear to be genuine and to relate to the employee named, and (3) to the best of my knowledge the
employee is authorized to work in the United States.

The employee’s first day of employment (mm/dd/yyyy): L l).l A ’ a0\ (See instructions for exemptions)
Slg;ﬁre of Employer or Authorizgd Representative Today's Date (mm/dd/yyyy) Title of Employer or Authorized Representative
L] IR TS Execotve  [=gistant

st Name of Employer or Authorized Representative / First Name of Employer or Authorized Representative | Employer's Business or Organization Name

E f\()LU-Ux Andceca Cotpecat ﬂ\am%mLMmP,
Employer's Business or@anization Address (Street Number and Name) | City or Town v State Code

12000 D). Woghinaton 4t {250 Thecrkon (D | Boadl

. ewNéme (if- applicable) . L - ... |B.Date of Rehire (if applicable)
Last Name (Family Name) First Name (Given Name) Middle Initial Date (mm/dd/yyyy)

C. if the employee's previous grant of empicyment authorization has expsred pmwde the nformatmn for the document or receipt that establishes
continuing employment authorization in the space provided below. : . ..
Document Title Dccument Numbe;r Expiration Date (if any} (mm/ddiyyyy)

I attest, under penalty of perjury, that to the best of my knowledge, this employee is authorized to work in the United States, and if
the employee presented document(s), the document(s) | have examined appear to be genuine and to relate to the individual.

Signature of Employer or Authorized Representative Today's Date (mm/dd/yyyy) Name of Employer or Authorized Representative

Form 1-9 07/17/17 N Page 2 of 3



LISTS OF ACCEPTABLE DOCUMENTS
All documents must be UNEXPIRED

Employees may present one selection from List A

or a combination of one selection from List B and one selection from List C.

LISTA

Documents that Establish
Both identity and
Employment Authorization

LIsTB

Documents that Establish
Identity
ARD

LISTC

Documents that Establish
Employment Authorization

o

U.S. Passport or U.S. Passport Card

2. Permanent Resident Card or Alien

Registration Receipt Card (Form 1-551)|

3. Foreign passport that contains a
temporary I-651 stamp or temporary
I-551 printed notation on a machine-
readable immigrant visa

State or outlying possession of the
United States provided it contains a
photograph or information such as
name, date of birth, gender, height, eye
color, and address

4. Employment Authorization Document
that contains a photograph (Form
|-766)

ID card issued by federal, state or local
government agencies or entities,

Driver's license or ID card issued by a 1.

A Social Security Account Number
card, uniess the card includes one of
the following restrictions:

(1) NOT VALID FOR EMPLOYMENT

(2) VALID FOR WORK ONLY WITH
INS AUTHORIZATION

(3} VALID FOR WORK ONLY WITH
DHS AUTHORIZATION

provided it contains a photograph or

gender, height, eye color, and address

5. For a nonimmigrant alien authorized
to work for a specific employer
because of his or her status:

a. Foreign passport; and

b. Form 1-84 or Form [-94A that has
the following:

(1) The same name as the passport
and

(2) An endorsement of the alien's
nonimmigrant status as long as
that period of endorsement has
not yet expired and the
proposed employment is not in
conflict with any restrictions or
limitations identified on the form

information such as name, date of birth, | 2

Certification of report of birth issued
by the Department of State (Forms
DS-1350, FS-545, FS-240)

School ID card with a photograph

. Voter's registration card

U.S. Military card or draft record

Military dependent's ID card

Original or certified copy of birth
certificate issued by a State,
county, municipal authority, or
territory of the United States
bearing an official seal

U.S. Coast Guard Merchant Mariner 4.

Native American tribal document

Card 5.

U.S. Citizen ID Card (Form I-197)

Native American tribal document

Driver's license issued by a Canadian
government authority

Micronesia (FSM) or the Republic of
the Marshall Islands {RMI} with Form
[-94 or Form |-94A indicating
nonimmigrant admission under the
Compact of Free Association Betwsen
the United States and the FSM or RMI

identification Card for Use of
Resident Citizen in the United
States (Form 1-179)

unable to present a document
listed above:

6. Passport from the Federated States of |

8. School record or report card

4. Clinic, doctor, or hospital record

2. Day-care or nursery school record

For persons under age 18 who are | /-

Employment authorization
document issued by the
Department of Homeland Security

Examples of many of these documents appear in Part 13 of the Handbook for Employers (M-274).

Refer to the instructions for more information about acceptable receipts.
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SENSITIVE BUT UNCLASSIFIED

Case Verification Number: 2017285155238PS
Report Prepared: 10/12/2017

Company Information

Company ID: 31504

Employee Information

Company Name: Corporate Management Group, INC.

Last Name: Perry
Date of Birth: 09/28/1956
Hire Date: 10/11/2017

Document Information

First Name: Pamela
Social Security Number: *** ** 2959
Citizenship Status: A citizen of the United States

List B Document: Driver's license or ID card issued by a U.S. state or
outlying possession

Document Name: Driver's license

Driver's License or [D Card Number:

Case Status Information

List C Document: Social Security Card

Document State: Colorado

Document Expiration Date: 09/28/2022

Final Case Result: Employment Authorized
Case Submitted On: 10/12/2017
Closed On: 10/12/2017

Employer Case ID:
Case Submitted By: AFIN1933
Closed By: AFIN1933

Closure Statement: The employee continues to work for the employer after receiving an Employment Authorized result.

SENSITIVE BUT UNCLASSIFIED







