
Cheri’ J Palmer
10712 E Exposition Ave, Aurora Colorado
Email: rizzle.envision@gmail.com
[bookmark: _GoBack]Contact: 720-840-3014

Objective

Pursue a career working in an environment that will allow me to contribute to the growth and overall success of the company, by applying my knowledge and appropriate skills set. 

Education

Weber State University— Ogden, Utah
· Criminal Justice, December 2014, minor Psychology

Professional Experience 

USDA Forest Service— May 2011 – Present
Assistant Administrative Clerk
Perform routine to moderately complex 
administrative and clerical work in support of the U.S. Forest Service.  i.e., Data entry, copying, faxing, email.
Individually completes various organizational projects as instructed
Sentinel Field Services— June 2009− May 2011
Administrative Clerk
Receive and process incoming orders and bank information for mortgage foreclosures and resales.
Completed other office projects as instructed 
Home Depot— May 2007 − June 2009 
Customer Service/Cashier/Inventory Specialist
Processed customer credit card applications
Operated computerized cash register and automated scanning equipment
Provided service support to customers before, during, and after 
a purchase. 
Made product recommendations based on customer needs.  

Volunteer Experience
· Forest Service Outreach Volunteer – January 2012
Job Corps outreach speaker, spoke with middle school and high school students about Job opportunities and available outreach options.
· Juvenile Center Motivational Speaker – September 2011
Spoke with juveniles in detention center regarding job opportunities with USDA Forest Service, answered inquiries, reviewed additional booklet information on jobs offered, reviewed application process. 
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