



Kay M. Page
62 Garden Center #104
Broomfield, CO 80020
Ph: (720)985-4071
Kmpage24@gmail.com

Objective:    I am interested in working full-time as a processing/data entry clerk. 

Summary:    Currently, I work in two areas at Target.  I am a Human Resource Assistant, who answers benefit questions, notifies employees of missed punches, corrects punches, views applications, contacts applicants for interviews and updates attendance records in the system.  Also, I stock the area of Health and Beauty.  I have spent the past fifteen years working in office, retail and call center environments.  My 10-key speed is 8,000 ksph and typing speed is 50 wpm.  

Work History:
Data Entry

10/2005 to 12/2007	TransFirst Inc., Broomfield, CO, Data Entry

01/2000 to 05/2003	Maximus Inc, Carmel, IN, Data Entry

Call Centers
7/2012 to 12/2012	Leanin’ Tree Inc., Boulder, CO, Greeting Card Call Center

6/2004 to 7/2005	H. H. Gregg Electronics, Indianapolis, IN, Customer Service Call Center

3/1997 to 12/1999	CIPROMS Inc., Indianapolis, IN, Medical Billing Call Center

5/1996 to 3/1997	PageNet Inc., Indianapolis, IN, Cell Phone Call Center


Retail

4/2013 to Current	Target Inc., Westminster, CO, H.R. Assistant and Stocker
											
1/2008 to 12/2011	Wal-Mart Inc., Brighton, CO, Stocker


[bookmark: _GoBack]Software:  Oracle Database, SAP, Microsoft Excel, Word, Outlook and Lotus Notes
Education:  Warren Central High School, Indianapolis, IN (Diploma)					

