
	RONAK U. PATEL

	                                                               11021 Dorchester St. Apt# 209, Southgate, MI-48195 
Cell Phone : 734-624-3863
 Email: rons0330rons@yahoo.com

	Objective

	Seeking an Entry Level position where extensive experience will be further developed and unitized. 

	Education

	BS in Business Administration, Major: Finance ; GPA: 3.00
Wayne State University: Detroit, MI (Senior Year)
	                         2011-Present

	· Related Curriculum: 
Advance Business Finance; International Finance Mgt.; Security Analysis & Portfolio Mgt.; Managerial Accounting; Business Finance; Collective Bargaining; Business Statistic part II; Global Supply Mgt.; Business Information System Mgt.  Finance Accounting & Finance Mgt. 
Associates in Business Administration                                                                                           2008-2010    Wayne County Community College District: Detroit, MI

· Related Curriculum:
 Introduction of Business; Micro and Macro Economics; Business Management; Intermediate Accounting part I & II; Business Marketing; Web design; Business Law; College Algebra;  Business Statistic part I.

	Experience

	 Data Entry / Customer Service
Saturn Electronics Corp.: MI
	                          2011 to 2013   

	· Responsibilities Include: Entering Customer Data’s; Communications with Customers via Phone and Emails; Communicate Appropriately within firm.
· Organizing and prepared of customer orders/ data’s.

·  Coordinating, monitoring, and participating in monthly accounting procedures of customer data’s.
	

	Serve Safe Certified Crew Trainer

McDonald’s Restaurant: Brownstown, MI
	                         2007  to 2011

	· Responsibilities Include: Customer Service; Food Production and Safety; Train and Cross-train employees utilizing training program; Leadership; Shoulder-to-Shoulder training providing constructive feedback; Ability to work quickly, accurately with hospitality
	


Cashier & Customer Service 

                                                                                             2007-2007

Wal-Mart: Texas

· Responsibilities Include: Cash Management & Customer Service.
	Skills & Qualities

	· Excellent communication and problem solving skills; Ability to communicate in English, Gujarati, and Hindi.
· Proficient in Microsoft Applications. Knowledge of Word, Excel and PowerPoint, and able to adapt to new Software Practices.
· Possess knowledge of excellent record maintenance and filling techniques.
· In-depth knowledge of automated accounting system including ERP (Enterprise Resource Planning) System.



references

Gladly will provide upon request.

