Andrea Parrett
 (949)-338-7138  apanisova@yahoo.com

Objective:
Seeking a long-term career position to apply my education and further advance my skills.
Summary of Qualifications:
I am an enthusiastic and polished professional with a strong desire to advance my career.  I am a detailed oriented multi-tasker, who focuses on time management and project completion. I pride myself on being a very intuitive and fast learner, with a positive attitude and dedicated work ethic.  I am an educated and well-rounded team player who welcomes new challenges. 
Professional Experience:

Audit Logistics    Louisville Co,  01/2013-06/2014

Position: Accounting Assistant- General accounting, AP/AR, QuickBooks, sales processing, data entry, direct customer service, contract and vendor management.
Mile High Shooting Accessories   Erie, Colorado 10/2012-01/2013

Position: Accounting Clerk/Administrative Assistant- General accounting, AP/AR, QuickBooks, sales processing, data entry, customer service. Short-term position
Wells Fargo Bank   Longmont, Colorado  01/2011-05/2012
Position: Financial Banker- Financial sales of company products and services.  Accounting, confidential data entry, and personal and business account management. Provide the highest level of attention to detail to ensure customer satisfaction. 
Armani Exchange   Mission Viejo, California  2009

Position:   Sales Associate – assisted customers with selecting and purchasing items, generated sales by providing outstanding customer service, maintained cash register and sales logs,  met monthly sales quotas and knowledgeable of all sales/discounts and fashion trends.
Capgemini Inc.   Laguna Niguel, California  2008-2009
Position:  Administrative Assistant  - assisted executives in day to day operations, prepared reports, research documents, collected facts and figures for budgeting.
Education:
Saddleback College       Mission Viejo, California, Finance Degree   
Comenius University     Bratislava, Slovakia 2004-2006 Human Resources Degree
Skills:  

Fluent in English, Slovak, Czech, Computers, Internet, Research, Microsoft Office, Microsoft Excel 
I am outgoing, personable, and give 100% everyday!
