Lisa Oshop
1975 Norwood Ave, Boulder, CO 80304
720.940.9827, lisamoshop@gmail.com

SUMMARY                                                                                                                                      _
More than 15 years of experience creating, editing and managing content for a variety of publications in both print and electronic media.  

WORK HISTORY                                                                                                                           _
Clearwater Solutions- Boulder CO.                                                 July 2013- Present
Research Assistant 
· In charge of surveying various wineries across the U.S and Canada.
· Researched databases and other online resources.
· Responsible for entering all survey data into the database system with high accuracy. 

Editorial/Technology Contractor 
Cambium Learning/Express Personnel- Longmont	 Jan. 08-Jan. 2010, Nov. 2012-Feb. 2013
· In charge of proofreading and editing changes to language arts curricula for revised editions
· Entered content into the company’s website using browser-based content management software while editing and proofreading content for spelling, grammar, and punctuation
· Reformatted documents and images for electronic publishing while applying updated company style guidelines.
· Performed data entry to track content.

 Proofreader
Janus Capital Group/ Lakeshore Staffing - Denver                       Oct. 2010-May 2011
· Proofread new and updated mutual fund prospectuses for the company’s legal department for filing with the Securities and Exchange Commission
· Implemented departmental guidelines for quality control in maintaining documents that were edited, punctuated, and typeset in compliance with the company’s style based on the Chicago Manual of Style. 
· Used Adobe software to create documents, mark up documents; proofread other financial documents as needed.

Editor/Reviewer 
Caption Colorado- Denver			                                Sept. 2004 – April 2009
· Edited final transcripts of quarterly earnings conference calls for publication at a financial news website. 
· Reviewed closed captioned transcripts of distance learning and broadcast television programs for an audience of users of adaptive technology.

EDUCATION                                                                                                                                 _
Bachelors of Arts in English	University of Pittsburgh 	1994
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