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Cindy L. Osborne



379 Marconi Drive  •  Spartanburg, South Carolina 29303
Telephone:  864.542.2002 •  Cellular:  864.706.0756 • email:  cosborne066@yahoo.com

PROFESSIONAL OBJECTIVE
To obtain a responsible and challenging position where my accounting, finance, and administrative experience, training, skills and abilities will have valuable application.

PROFILE SUMMARY
A confident, competent and results-oriented professional offering long-term commitment enhanced by strong administrative and accounting abilities accompanied by strong leadership skills. Highly accomplished, resourceful, and highly energetic professional with extensive knowledge within manufacturing environments.  Combines strong planning and communication skills with the ability to independently plan and administer accounting duties, maintain organizational records, and supervise personnel activities.  Functions effectively under all types of circumstances while maintaining a clear perspective of goals to be accomplished. Innovative in identifying and implementing immediate changes in policies and systems to improve performance, capture opportunities, and facilitate positive results.  Key skills include:
•	Scheduling / Purchasing	•	Costing / Production Analysis	•	Inventory/Quality Control	
•	Supplier Assessment/Sourcing	•	Total Inventory Management	•	Team Leadership
•	Reporting	•	Accounting Management	•	Project Management

PROFESSIONAL EXPERIENCE
Funding Verification Specialist, Fine Great People (American Credit Acceptance)	1/13 to 04/13
Spartanburg, South Carolina
Researched and verified credit histories and performed searches on all legal documentation.  Processed and handled contracts for four different loan companies.  Obtained dealership information and entered information into computer system.

Funding Verification Specialist, American Credit Acceptance	11/11 to 8/12
Spartanburg, South Carolina
Responsible for contacting insurance providers to verify client coverage and deductibles and inform clients of requirements.  Verified income information and references and entered information into computer system.  Received dealership information and entered information into computer system.  

Inventory Control/Cost Accountant, Alloyd Brands Printed Products	12/99 to 5/11
Tegrant Corporation (formerly Dot Packaging Group), Spartanburg, South Carolina
Performed data entry of all job costing for labor, production, materials and other special costing.  Prepared material reports, WIP reports, month-end, summary, closed job detail for labor, and analytical reporting; analyze all reports for accuracy; researched any variances or discrepancies; reporting directly to CFO. Maintained allocations for board and distributed reports; matched invoices to packing slips and purchase orders.  Purchased materials in absence of Purchasing Manager; served as backup for Administrative Manager.  Handled all accounts receivable and invoicing; maintain files for customers; organize job tickets.  Handled internal ISO Audits, Certified Quality Auditor, assisting in the maintenance of ISO 9000.  Received material for shipping and processes bin transfers when needed.

EDUCATION
Spartanburg Community College, Spartanburg, South Carolina	10/12 to Present
Professional Bookkeeping with Quickbooks
APICS Master Planning , APICS Inventory Management, Two Year Accounting Curriculum

Peter Vapaamies & Associates - Certificate:  ISO 1001, Part 1, 2, and 3

Additional information and professional references available upon request.



