		Francisco Ortiz

	



		Contact

	Tel:   303-935-2562
e-mail:  francisco_ortiz1@yahoo.com




	[bookmark: _GoBack]
	Address

	2561 W 56th Ave  Denver, CO  80221




	
	Profile

		Objective
	Use my strong work ethic and knowledge to apply it in any work setting. 

	Availability
	From July, 2013







	
	Key Skills

	· Bilingual (Can read, write, and speak Spanish fluently).
· Knowledge of all Microsoft Office programs as well as Internet Explorer.
· Experience in Order Pulling/Scanning






	
	Education

		2011- Present 

2007 to 2010
	College
Regis University                                                      Denver, CO                                        
High School
George Washington High School                            Denver, CO








	
	Work Experience

	
	All Driver’s Insurance
Receptionist
· Greeted customers
· Processed cash and credit transactions
· Data entry
Hostess Brands
Shipping and Receiving
· Handled incoming orders/ selected orders
· Loaded freight trucks, counted inventory and shipped all products
	                                        November 2012-July 2013 
                                         (Temp Position)

                                       




                                   November 2011- November 2012

                                         

                                  
                                         

	

	
	







		References


	    Reference                                          Relationship                                  Years known

		Miguel Aguilar
6201 Washington St
Denver, CO 
720-364-3566

	                                     Former Co-Worker                                             3

	Brandon Martinez
3201 High St
Denver, CO 
720-987-2500
	                                     Supervisor                                                          3











	


	



