AMANDA ORTH
	
	

	
	5260 S Ulster St. #3316 Greenwood Village, CO. 80111  | 971.275.0888 | amandaorth@yahoo.com


Summary
	
	

	
	Seven years of professional experience as a dynamic, resourceful and skilled Private Dining Director and Restaurant Controller with a proven success record in both fine dining, catering, and restaurant finance.


Computer Skills
	
	

	
	

	
	Software
· Caterease, Guestbridge, Opentable, Micros, Great Plains, basic Excel skills


Experience
	
	

	6/07 – 4/14
	Private Dining Director,  El Gaucho Steakhouse
Over the nearly seven years with El Gaucho I have been promoted from Lead Hostess to Restaurant Controller to my current position as Private Dining Director.  I work directly with guests to create an unforgettable experience for all sorts of occasions; from important business dinners to memorable anniversaries.  I assist in developing annual sales budgets and marketing plans to meet and exceed our sales goals on both a quarterly and yearly bases.  I generate new and on-going business through regularly attending networking events.  I promptly return inquiries and enjoy providing tours of our restaurant as well as hosting potential clients.  I also provide additional support to other restaurant managers and team members.


	5/08 – 9/13
	Assistant Wedding Coordinator ,  Soiree Special Event Planning
Assisting Wedding Coordinator's during the day of a wedding.  Helping them with any tasks that need to get done such as decorating the ceremony space or reception space, putting together favors, setting out escort cards, being available to the wedding party or family of the Bride and Groom, etc.


Education
	
	

	2003 -2007
	Bachelor of Science,  University of Oregon

	1999 - 2003
	High School Diploma,  Lincoln High School
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