Bryan Orlenko 
4277 W 137th St. Savage, MN 55378
 (920) 319-0137 
bryan@orlenko.net
Objective: 
To obtain a position of full-time employment, that utilizes my skills, and achievements, while creating career fulfillment.
Education: 
University of Wisconsin- Eau Claire Eau Claire, WI 2002 - 2006 
Degree: Bachelor of Business Administration 
Major: Business Management
Professional Experience: 
Maxim Healthcare Services 	Minnetonka, MN 		11/2010-Present 
Maxim Healthcare Services is the largest privately held healthcare staffing company in the nation. Established in 1988 to respond to the nursing shortage, Maxim Healthcare Services has a solid history of providing superior service in medical staffing and job placement in medical professions. 
Healthcare Recruiter 
Responsible for daily operations of company including scheduling of employees, prospecting new clients, and providing outstanding customer service. 
Handled full-cycle recruitment of employees, including conducting screening phone calls, interviews, and job placement. 

Farmers Insurance 		Burnsville, MN 		3/2010- 11/2010 
Farmers Insurance is a nationwide insurance company responsible for providing the best possible insurance, at a low cost to clients. 
Insurance Agent 
Responsible for selling Auto, Home, and Life Insurance to the people of Minnesota. 
Responsible for all functions of a insurance agency including, budgeting and forecasting, marketing, and recruiting prospective buyers. 
Licensed in the State of Minnesota for Property & Casualty, Health, and Life Insurance 

Beaver Dam Country Club 		Beaver Dam, WI 		3/2007- 10/2009 
Beaver Dam Country Club is a semi-private golf course and banquet facility with restaurant bar operations. BDCC is a year round operation with the golf course operating seasonally from April through October. 
1st Assistant Golf Professional 
Responsible for the daily operations of the pro shop and was in charge of cash management, inventory control, and customer service. 
Handled customers' needs related to various pro shop products and merchandise and assisted them in their purchases. 
Responsible for coordinating and instructing the junior golf program including acquiring local sponsorships for the program, and teaching 60- plus juniors about the game of golf. 

Wyndemere Country Club 		Naples, FL 		11/2007 -03/2008 
Wyndemere CC is a 360 member private country club with a 27-hole championship caliber golf course, driving range with banquet/restaurant facilities. 
Seasonal Assistant Golf Professional 
Responsible for the daily operations of the pro shop including the scheduling of tee-times, customer service, and opening/ closing the pro shop. 
Managed the rangers of a 27- hole golf course to comply with the 4-hour pace of play set by membership. 
In charge of tournament operations, including tournament scoring, distribution and accuracy of scorecards, and prize breakdowns 

Eau Claire Express Baseball 	Eau Claire, WI 		Summer, 2006 
Eau Claire Express Baseball is a baseball team in the Northwoods League, a summer baseball league comprised of teams of the top college players from across the nation and North America. 
Stadium Operations Intern 
Managed the daily operations of the stadium including the ordering of beer, soda, and food for each game. 
In charge of updating employee's payroll, and scheduling of employees for each game at the stadium. 
Supervised and evaluated hourly employees, skills and abilities and assigned them in appropriate tasks. 

Eau Claire Country Club 		Eau Claire, WI 		09/2004 - 11/ 2006 
Eau Claire Country Club is a private 18-hole country club with 200 golf and social members. 
Golf Shop Attendant 
Responsible for the daily operations of the pro shop including scheduling tee-times, customer service, organizing golf outings, and opening/closing the pro shop. 
In charge of the building of scorecards for tournaments and outings, and responsible for their accuracy and correctness. 


Computer Skills: 
Proficient in the following software programs: 
Microsoft Word 
Microsoft Excel 
Microsoft Outlook
Microsoft PowerPoint 
Chelsea Tee-time Program 
Eagle Handicap System 
Ghin Tournament Pairing Program 
Jonas POS System 


Interests: 
Golf, baseball, camping, and traveling.


