CORPORATE MANAGEMENT GROUP

“vour workforce management & staffing exparis”

EMPLOYEE WARNING NOTICE FORM

Employee Name: Omot Abella Date: July 12,2018
Manager Name: Nick Rausch

[1 First Warning Second Warning [] Other

1. Your behavior/actions have been found unsatisfactory for the following reasons:

K Tardiness- Excessive Ulinsubordination

[_IDamaged Equipment [ JFailure to Follow Procedure
[C1Absenteeism [JFailure to Meet Performance Standards
CIPolicy Violation LIPoor Work Quality

[IFalsifying Company Documents [10ther

1. Details of Unsatisfactory Behavior/Actions: Since Omot’s Tardiness Warning on 6-12-18, he has been
tardy an additional 12 days. Since his start date of 4-10-18, Omot has been tardy a total of 33 days. This
pattern is excessive and will no longer be tolerated by the company.

2. The following immediate corrective action must be taken by the employee.
Failure to do so will result in further disciplinary action up to and including termination.

No further instances of tardiness will be accepted by Omot. If, for any reason, he is tardy again, he will
be sent home for the day without pay. If this pattern continues, further discipline will include
suspension and possible termination.

Employee Signature: -~ ;&:L : Date;“7——*]6—-—'\‘6

Note: Your signature on this form means that we have discussed the situation(s).

Manager’s Signature: ’ﬂé/gj;@?zzz’?i,’é/ Date: 742:;5 {fé{"




