
MICHELLE B. OLBON
225 OLBON ROAD, WESTMINSTER, SOUTH CAROLINA 29693
 864-723-6555 OLBON1@AOL
OBJECTIVE
Currently seeking employment
EDUCATION

Tri-County Technical College, Pendleton, SC
A.S. in Sciences
 Dean’s List in Fall Semester 2009
Work Keys Silver
Limestone College Gaffney, SC
DeVry Technical Institute, Atlanta, GA
WORK OF EXPERIENCE

2012-2006		Bee Fit		Seneca, SC
Owner, Pilates and Exercise Instructor
· Scheduled classes, developed programs, contacted clients, instructed class

2006-2009		Core-24		Seneca, SC
Group Exercise Instructor
· Developed class format, instructed class

1998-2006 		Gold’s Gym    	Seneca, SC
Group Exercise Instructor and Coordinator
· Developed class format, and instructed class
· Coordinated monthly schedule for group exercise program.

1993-1995		Duke Energy   	Seneca, SC
Quality Assurance Level II Inspector in Procurement Engineering
· Responsible for insuring all commodities designated for the primary safety side of the Plant passes requirements enforced by Nuclear Regulatory Commission, American National Standards Institute (ANSI Codes), and American Society of Mechanical Engineers (ASME Codes).

1990-1993		Duke Energy	Seneca, SC
Storekeeper for Commodities and Facilities
· Supported station operation by receiving new materials, inspecting, and entering recorded data into applicable inventory data programs. Communicated with other departments to help resolve any discrepancies and ensured inventory accuracy.

1989-1990		Duke Energy	Bad Creek Project
Purchasing Agent Inventory Control
· Responsible for purchasing and the expedition of mechanical and electrical materials. Communicated with the Planning Department, Design Engineering, Craft Department, and Invoicing Department to insure material demands were satisfied.
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WORK OF EXPERIENCE


1986-1990 		Duke Energy	Bad Creek Project
Equipment Control Technician Equipment Control
· Assisted in the budgeting process for capital equipment. Procured and expedited purchase orders on facilities, vehicles, and equipment needed for the construction of the Bad Creek Project.


1985-1986		Kelley Services	Bad Creek Project
Clerk Commodities & Maintenance Department
· Evaluated accounts receivable invoices of received material reports and the matching purchases orders, approve payment, and or resolve any discrepancies. Performed general duties to support supervisor, such as filling out time sheets.

1984-1985		Kelley Services	Oconee Nuclear Station
Data Entry Clerk
· Performed data entry on amendments to nuclear procedures as well as typing new procedures. Worked closely with the Training Department reorganizing filing system.
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REFERENCES

Wanda Stephens Youngblood (previous co-worker)
Easley, SC

Steve Owings (previous Supervisor)
281 Plantation Ln.
Inman, SC 29349
864-723-6700

Jim Sites (previous Manager)
Oconee Nuclear Station
873-4000 (work #)

			
Yolanda Kirmms (previous co-worker)
126 Brookside Dr
West Union, SC 29696
864-247-7707 (cell #)



