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AUDRA OGILVY
3931 Bryant Street, Denver, CO 80211     Phone: (720) 207-4482
Email: audra@naturopetic.com



EXPERIENCE

Assistant Director of Financial Operations:
Entertainment Experts, Denver, CO 12/2011 – Present
· Accounts payable management
· Accounts receivable management
· Cash management
· Bank reconciliations
· General journal and period closings
· Procedure implementation
· Six sigma
· Various management reports

Owner: NaturoPETic, Inc., Denver, CO 10/2010 – Present
· Finance and operations management

Controller: Startel Corporation, Irvine, CA 7/2009 – 10/2010
· AP, AR, and GL management
· Cash management
· Financial reporting
· Tax preparations
· Payroll
· Some HR tasks

Accountants Payable Specialist: BETEK Corporation, Irvine, CA 10/2007 – 6/2009
· AP management
· Bank and GL account reconciliations
· Fixed asset/depreciation management
· Closing procedures
· Planning and managing budgets, expense analyses, and various other tasks
· Coordinating tax payments
· Project management: coordination and implementation
· 1099 processing
· Preparing for audits
· Cash management
· AR collections
· Sales and production reporting
· Financial reporting

Accountant Intern: Chan Accountancy Corp., Laguna Hills, CA 5/2007 – 9/2007 
· Processed payroll for multiple companies
· Submitted tax deposits to the appropriate government offices
· Recorded ledger transactions
· Put together reports, including financial statements



AUDRA OGILVY
3931 Bryant Street, Denver, CO 80211     Phone: (720) 207-4482
Email: audra@naturopetic.com



EDUCATION
California State University, Fullerton - 2009
Fullerton, CA
· Bachelor of Arts in Accounting

University of British Columbia - 1994
Vancouver, BC, Canada
· Bachelor of Science in Math


ACHIEVEMENTS
· Ernst & Young “Outstanding Junior Award”
· QuickBooks training certification
· MS Office program completion
· CPR certified


SKILLS
· Strong supervisory skills
· Knowledge of all aspects of the accounting cycle
· Familiar with GAAP, FASB and IFRS
· Strong in QuickBooks, Excel, Word, Outlook, and PowerPoint
· Some experience with other accounting software programs
· Proficient with generating a variety of Financial Reports
· Tax experience
· Excellent written and oral communications skills
· AP, AR, and GL management
· Bank and other account reconciliations
· Ten-key at 12000 KPH
· Typing at 100 WPM
