Jennifer Oehrlein
755 3rd Street
St Paul Park, MN 55071
jennybugz@hotmail.com
651-245-2942

Objective:   

My objective is to start my career in a healthy and comfortable working environment.  I am a very energetic and self motivated person, excited for a new beginning. I am looking for an opportunity to start an entry level position with a company and work my way up as I prove myself to be a reliable and hard-working employee.

Education:		August 2011- November 2011, Rio Gran Grooming School
Hastings, MN

September 2009 - March 2010, Argosy University - Vet Tech Program
Eagan, MN

Employment History: 

August 2011- Current                        Holiday Gas Station Eagan, MN

                            		Cashier and Shift lead

· Responsible for making sure the bathrooms are clean, bakery gets documented and updated, clean drink bar and keep up with coffees, clean malt machine, outside garbage’s are emptied, washer fluid filled outside at pumps, sweep parking lot, fill the cooler, mop store twice on shift, lottery check before end of shift, making sure employees get breaks, clean check out area, clean ovens, front face store, assist customers if needed, count down the drawer one hour before end of shift, count up lotto and lottery before the shift is over, count up cub coupons before end of shift, count up vender coupons before end of shift, help assist customers when needed.  

September 2010 – August 2011           Gander Mountain     Lakeville, MN

Sales Floor Associate
· Duties include but were not limited to:  assist customers with a variety of questions, possessed creativity in new product set up and displays, yearend inventory, cashiering, customer returns, assisted in selling warranties and Gander Mountain credit cards. In addition to other requests as needed

May 2009 - September 2009        Oehrlein Lawn & Snow Services, Prior Lake, MN

General Maintenance
· Maintained and groomed residential and commercial properties quickly and accurately. In addition to specialized care such as, tree trimming, fall and spring cleanups, weed control and client communications as needed.

June 2008 - April 2009	           CenterOne Financial Services    Burnsville, MN

Mail Expeditor
· Responsible for all incoming and outgoing mail which includes monitoring, logging and stamping in all mail. Processed all certified mail which includes problem solving and using the USPS and UPS websites. Scanned, attached and filed all mail by client. Also, assisted in invoice scanning and attaching as needed. In addition to but not limited to processing, tracking UPS labels and addition assistance as requested by co-workers such as data entry.


December 2006 – August 2007	TJ Maxx     Eagan, MN

Floor Associate
· Responsible for store cleanliness and appropriateness which included, putting items away, picking items up from floor or misplaced items. Worked the cash register and customer service which included returns, customer complaints and customer questions as needed. Also, worked in the Jewelry Department, assisted in sales and customer satisfaction as it relates to jewelry.



References		Available upon request



